
AGENDA 
COMMITTEE OF THE WHOLE 

July 13, 2021 
2200 Harnish Drive 
Village Board Room 

7:30 P.M. 
 
Trustee Glogowski– Chairperson 
Trustee Smith 
Trustee Brehmer  
Trustee Dianis 
Trustee Spella 
President Sosine 

- AGENDA - 
 
1. Roll Call – Establish Quorum 
2. Presentation by State Representative Suzanne Ness 
3. Public Comment – Audience Participation  

(Persons wishing to address the Committee  must register with the Chair prior to roll call.) 
4. Community Development 

A. Consider a Public Event Permit for Art on the Fox September 11 and 12, 2021 
B. Consider a Zoning Map Amendment (ZMA) request from B-1 Business District to R-2 One 

Family Dwelling District for the subject property located at 915 S. Main Street 
C. Consider an Amendment to the Village Zoning Code to Allow Medical Office Uses 

Permitted and Hospitals a Special Use in the B-1 District 
D. Consider an Amendment of Section 30.09 of the Village’s Landscaping Code 
E. Consider Amending Chapter 22.08 of the Algonquin Municipal Code 
F. Consider a Resolution Authorizing a Tax Increment Financing (TIF) Feasibility Study for the 

Southwest Corner of Longmeadow Parkway and Randall Road 
G. Consider an Ordinance Authorizing the Establishment of Interested Parties’ Registries and 

Adopting Rules for such Registries for Redevelopment Project Areas in the Village of 
Algonquin 

5.  General Administration 
6.  Public Works & Safety 

A.  Consider an Agreement with Trotter and Associates for the Construction Management of 
the Woods Creek Pumping Station Project 

B. Consider an Agreement with Christopher Burke Engineering for the Stormwater Master 
Plan 

C. Consider Certain Items as Surplus 
D. Consider an Agreement with Weatherguard Roofing for the Roof and Gutter Repair 

and/or Replacement of Historic Village Hall 
E. Consider an Agreement with Hitchcock Design Group for the Towne Park Development 

Master Plan 
F. Consider a Resolution for Temporary Lane Reduction of a State Highway  

7. Executive Session  
8. Other Business 
9.  Adjournment 
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DATE:  July 13, 2021 
 
TO:  Committee of the Whole 
   
FROM: Jason C. Shallcross, AICP, Community Development Director  
 
SUBJECT: Public Event/Entertainment License Application – Art on the Fox 
 
The Village of Algonquin is seeking approval of a Public Event License for the Art on the Fox art festival 
that will take place in downtown Algonquin on September 11 and 12. This event is being put on by the 
Village of Algonquin and is being organized by Amdur Productions, Inc. The Art on the Fox is a free 
public cultural event that features original art of all medias and also live music. The Art on the Fox last 
occurred in 2019 in Towne Park.  
 
This year, the festival is planned to take place on South Main Street between Algonquin Road and 
Madison Street. Police and Fire have given preliminary approval of the event map and Public Works has 
preliminarily approved the street closure. The Art on the Fox will have two 8x8 platform stages with live 
music from 10 am – 5 pm on both days. One of the stages will be located near the north end of Main 
Street near Algonquin Road and the other stage will be located at the south end of Main Street at Madison 
Street. Along with the platform stages, approximately 40 artist booths are planned to be located along 
Main Street. 
 
The village is not planning to serve liquor as part of the art festival. Instead, the village plans to utilize a 
pending new liquor policy that would permit downtown restaurants to sell alcohol for consumption off-
premises. This pending policy would allow attendees to patronize downtown businesses and then they 
could walk through the art festival with their food and beverage. To prove that customers have been 
carded, businesses will provide wristbands when the customer purchases alcohol. Each participating 
business will have a different color wristband so we know where the alcohol was purchased.  There is 
also a possibility that a beer garden will be located on the south end of Main Street; this beer garden 
would be operated by a separate vendor who would submit a separate application and need to obtain a 
Special Event Permit from the State of Illinois. The festival may also include food vendors that would 
sell products different from those offered by downtown restaurants.  
 
Staff has reviewed the request and recommends approval with the following conditions: 

 
• The applicant shall abide by all provisions of the Algonquin Municipal Code with specific 

attention to the Public Event/Entertainment section along with all provisions/requirements of the 
Public Event/Entertainment License Application checklist and the application provided.   

 

Village Hall • 2200 Harnish Drive • Algonquin, Illinois 60102-5995 • 847/658-2700 • Fax 847/658-4564 
www.algonquin.org 

 



 
 
  

• Temporary Food Service permit(s) shall be obtained from the McHenry County Health 
Department by all food vendors and the necessary inspections shall be allowed.   

• The required electrical and fire inspections shall be allowed to be conducted by Village and Fire 
Department staff.   

• A Public Event Liquor Permit to sell alcoholic liquor must be obtained from the Village and State 
Liquor Commissioners OR proof of Village permission to have downtown restaurants sell 
alcohol for consumption off-premises.  

• In the event of unfavorable weather conditions, the tent area(s) shall be vacated if there is a severe 
thunderstorm, if there is a tornado warning/watch issued, or in the case of high winds or gusts in 
excess of 40 mph. 

• Final site and circulation plans are subject to review and approval by CD Staff, Police, Fire, and 
Public Works as needed.  
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                                        VILLAGE OF ALGONQUIN 
COMMUNITY DEVELOPMENT DEPARTMENT 

 
 

– M E M O R A N D U M – 
 
Date:    June 24, 2021 
 
To:         Committee of the Whole  
 
From:           Jason C. Shallcross, AICP, Community Development Director  

Mike Darrow, Community Development  
 
Re:                  A Zoning Map Amendment (ZMA) request from B-1 Business District to R-2 

One Family Dwelling District for the subject property located at 915 S. Main 
Street. 

 
Linda Svejcar, the Petitioner, presented a Zoning Map Amendment (ZMA) proposal from B-1 
Business District to R-2 One Family Dwelling District for the Subject Property located at 915 S. 
Main Street to the Planning and Zoning Commission during their June 14, 2021 regular meeting.  
The Petitioner highlighted that both her and her husband have owned the subject property since 
the 1970s and have used the property as their primary place of residence since purchasing it 
decades ago. Now looking to sell the property as a detached single-family home, the Petitioners 
are seeking to amend the property’s zoning from B-1 Business District to R-2 One Family 
Dwelling District.    
 
After closing the Public Hearing, the Planning and Zoning Commission approved unanimously 
by a 6-0 vote the following motion: Approval of a zoning map amendment from B-1 Business 
District, Limited Retail to R-2, One Family Dwelling District for the property located at 915 S. 
Main Street as outlined in the staff report for case PZ-07-21.   
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– M E M O R A N D U M – 
 
Date:    June 24, 2021 
 
To:         Committee of the Whole  
 
From:           Jason C. Shallcross, AICP, Community Development Director  

Mike Darrow, Community Development  
 
Re:                   Consideration of a Text Amendment to the Village Zoning Code to allow medical 

office uses permitted and hospitals a special use in the B-1 District. 
 
Staff proposed to amend the Village Zoning Code at the June 14, 2021 Planning and Zoning 
Commission Meeting to allow medical offices as a permitted use and hospitals as a special use in 
the B-1 Business District via the following text: 
 
F. B-1 BUSINESS DISTRICT, LIMITED RETAIL 
 

1. Permitted uses. All activities, except for automobile off-street parking facilities as 
permitted or required in this B-1 District, Limited Retail, shall be conducted wholly in an 
enclosed building. The following uses are considered permitted uses in the B-1 Business 
District, Limited Retail: 
 

1. Offices: Business, medical, and professional, in a one or two-story building. 
Medical offices Hospitals require a Special Use Permit.  

 
This change would allow all non-hospital medical office uses – including dentist offices, 
chiropractic clinics, and more – to be considered a permitted use which would be approved 
through a site plan and building permit review process.  
 
After closing the public hearing on this issue, the Planning and Zoning Commission unanimously 
recommended approval of the proposed amendment to the Village Board with a 6-0 vote. 
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COMMUNITY DEVELOPMENT DEPARTMENT 

 
 
– M E M O R A N D U M – 

 
Date:    June 24, 2021 
 
To:         Committee of the Whole  
 
From:           Jason C. Shallcross, AICP, Community Development Director  

Mike Darrow, Community Development  
 
Re: Consideration of text amendment of Section 30.09 of the Village’s Landscaping 

 Code  
 
Community Development staff are proposing the following amendment to Section 30.09 of the 
Village’s Landscaping Code. The Village Code currently allows those with dead, dying, or 
diseased plant materials up to three months to replace these materials. The proposed change 
shortens that timeframe considerably and requires that dead, dying, or diseased plant materials 
must be replaced within 30 days or no later than June 1st if identified between November and 
April.  

Below is the existing language followed by the recommendation from staff.  

30.09 ENFORCEMENT  

A. The requirements of this Chapter shall be deemed a minimum standard and shall be enforced 
by the Village.  

B. Compliance of all landscape plantings with the approved landscape plan shall be confirmed 
by site inspection by the Village. A Certificate of Occupancy shall not be issued prior to 
satisfactory completion of the landscape plan installation. In the event installation cannot be 
completed prior to occupancy, due to seasonal considerations, etc., a deposit of 125 percent of 
the cost of specified landscape materials remaining to be installed or replaced (including labor 
costs) shall be held by the Village. The developer shall be responsible for the plant material 15 
months after installation. Dead, dying or diseased plant materials shall be replaced within 3 
months. Replacements shall be of “like kind,” including caliper, according to the approved plan. 

 

 

  

 



Amended  

30.09 ENFORCEMENT  

A. The requirements of this Chapter shall be deemed a minimum standard and shall be enforced 
by the Village.  

B. Compliance of all landscape plantings with the approved landscape plan shall be confirmed 
by site inspection by the Village. A Certificate of Occupancy shall not be issued prior to 
satisfactory completion of the landscape plan installation. In the event installation cannot be 
completed prior to occupancy, due to seasonal considerations, etc., a deposit of 125 percent of 
the cost of specified landscape materials remaining to be installed or replaced (including labor 
costs) shall be held by the Village. The developer shall be responsible for the plant material 15 
months after installation. Dead, dying or diseased plant materials shall be replaced within 30 
days or no later than June 1st if identified between the months of November and April.   

 
If amenable by the Committee of the Whole on July 13, 2021, staff will provide a formal 
ordinance amendment for Village Board approval on July 20, 2021.  
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ORDINANCE NO. 2021 - O - _____ 
 

An Ordinance Amending Various Sections of Chapter 22,  
Subdivision Regulations, of the Algonquin Municipal Code  

 
WHEREAS, the Village of Algonquin, McHenry and Kane counties, Illinois, is a home 

rule municipality as contemplated under Article VII, Section 6, of the Constitution of the State of 
Illinois, and the passage of this Ordinance constitutes an exercise of the Village’s home rule powers 
and functions as granted in the Constitution of the State of Illinois. 

 
NOW, THEREFORE, BE IT ORDAINED by the President and Board of Trustees of the 

VILLAGE OF ALGONQUIN, McHenry and Kane counties, Illinois, as follows: 
 
SECTION 1: Paragraphs (c) and (e) of Section 22.08-C1, Guarantee Public Improvements, 

of Section 22.08 of the Algonquin Municipal Code shall be amended to read as follows: 

c.  Engineer’s estimated cost of public and private improvements shall be 
prepared by the subdivider/developer’s engineer and submitted to the 
Village Engineer for approval not less than 30 days prior to a request for 
execution of a plat by the Village. The Village Engineer shall estimate and 
certify to the Village Board the amount of security, which shall be a 
minimum of 120 percent of the reasonably estimated cost of the public and 
private improvements plus such additional amount as may be required. The 
Village Board shall approve the required security. 

 
e. After final plat approval, a construction inspection escrow account shall be 

established with the Village. The escrow sum shall be 3 percent of the 
Village Engineer’s estimated cost of public and private improvements. This 
deposit shall be made prior to the execution and recording of the final plat 
of subdivision. 

 
SECTION 2: Paragraphs 4 and 5 of Section 22.08-C, Guarantee of Completion, Payment 

and Construction, of Section 22.08 of the Algonquin Municipal Code shall be amended to read as 
follows: 

4.  Expiration of Letter of Credit: Upon receipt of the notice of expiration of 
any letter of credit to the Treasurer, the Village Engineer shall issue a 
written status report to the Treasurer indicating which, if any, of the public 
improvements are not complete, and either recommend the construction 
security be (a) extended, and if extended, whether the amount of the 
construction security must be increased to cover the incomplete work, or (b) 
collected such (1) that the cash deposit be forfeited, (2) the letter of credit 
be drawn upon, or (3) claim to be made on the bond to cover the estimated 
cost of the incomplete work plus a sum equal to 20 percent of the original 
Engineer’s estimated cost of public and private improvements to satisfy the 
subdivider/developer’s maintenance security obligation. In the event the 
subdivider/developer fails to renew and/or extend the letter of credit as 
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requested, the Treasurer shall draw the entire amount available under such 
letter of credit or make a claim on the performance bond/labor and material 
payment bond before the time limits for filing suit on said bond. The 
Treasurer shall maintain the proceeds of any forfeited cash deposit drawn 
on a letter of credit or monies paid by a surety bond company in a separate 
fund to be used solely for payment of the cost of completion of the public 
improvements for that subdivision/planned development, including 
engineering fees and any legal expenses incurred in the forfeiture of the 
letter of credit or bond. 

 
5.  Cost Estimate: If an Engineer’s estimated cost of public and private 

improvements is more than one year old at the time the plat is recorded, a 
revised estimate of cost shall be provided and reviewed and approved by 
the Village Engineer at the subdivider/developer’s expense. 

 
SECTION 3: Paragraph I, Guarantee for Maintenance of Public Improvements, of Section 

22.08 of the Algonquin Municipal Code shall be amended to read as follows: 

I. Guarantee for Maintenance of Public Improvements: The subdivider/ 
developer shall post adequate security to guarantee the maintenance of the 
public improvements and every component part of the public improvements 
in an acceptable condition for the maintenance period as defined in Section 
22.08-J herein and to guarantee payment for all maintenance work. To 
guarantee that the public improvements will be maintained during the 
maintenance period and to guarantee payments for all labor and/or material 
during the maintenance period, the subdivider/developer shall file with the 
Clerk one of the following forms of guarantee of maintenance in an amount 
equal to 20 percent of the Engineer’s estimated cost of public and private 
improvements as approved by the Village Engineer. 

SECTION 4: The following checklist item in Appendix E, Checklist for Site Plan and 
Development Permit, of Chapter 22, Subdivision Regulations, of the Algonquin Municipal Code 
shall be amended to read as follows: 

� Engineer’s Estimated Cost of Public and Private Improvements—must be 
reviewed and approved by the Village Engineer 
 
SECTION 5: The first paragraph of Appendix F, Performance and Payment Bond Form, 

in Chapter 22, Subdivision Regulations, of the Algonquin Municipal Code is amended to read as 
follows: 

 
KNOW ALL PERSONS BY THESE PRESENTS, that we __________ (name and 
address of the Applicant) as Principal (“Principal”) and _____________ (name and 
address of Surety) as Surety (“Surety”) are held and firmly bound unto the Village 
of Algonquin, McHenry and Kane Counties, Illinois, (“Village”) as Obligee in the 
amount of _______________ US Dollars ($________________) (Insert an amount 
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equal to 120% of the Engineer’s Estimated Cost of non-stormwater Public and 
Private Improvements and 110% of the Engineer’s Estimated Cost of Public and 
Private Stormwater Improvements) for the payment of which the Principal and the 
Surety jointly and severally bind themselves and their respective heirs, successors, 
assigns and legal representatives firmly by these Presents. 

 
SECTION 6: The first paragraph of Appendix F, Maintenance Bond Form, in Chapter 22, 

Subdivision Regulations, of the Algonquin Municipal Code is amended to read as follows: 
 
KNOW ALL PERSONS BY THESE PRESENTS, that we ______________ (name 
and address of the Subdivider/Developer) as Principal (“Principal”) and 
____________(name and address of Surety) as Surety (“Surety”) are held and 
firmly bound unto the Village of Algonquin, McHenry County and Kane County, 
Illinois, (“Village”) as Obligee in the amount of _______________ U.S. Dollars 
($_____________) (Insert amount of bond equal to 20% of the Engineer’s 
Estimated Cost of Public and Private Improvements) for the payment whereof the 
Principal and the Surety jointly and severally bind themselves and their 
representative heirs, successors, assigns and legal representatives firmly by these 
Presents. 
 
SECTION 7: Paragraph C of Appendix G, Public Improvements Completion Agreement, 

in Chapter 22, Subdivision Regulations, of the Algonquin Municipal Code is amended to read as 
follows: 

 
C.  The Subdivider/Developer has submitted to the Village, for its 

approval, the engineering plans and specifications for the public improvements, 
including, but not limited to, the water distribution system, sanitary sewer system, 
storm sewer system, site grading, landscaping and planting, street system, 
sidewalks, bicycle paths, street lights, natural area restoration and natural 
landscaping (“Public Improvements”) for the Subdivision/Final Plan prepared by 
______________ dated _______________ last revised _____________ (“Plans”) 
and the Village has approved the Plans. Also submitted and approved is the 
Engineer’s Estimated Cost of Public and Private Improvements dated 
______________________________. 
 
SECTION 8: If any section, paragraph, subdivision, clause, sentence or provision of this 

Ordinance shall be adjudged by any Court of competent jurisdiction to be invalid, such judgment 
shall not affect, impair, invalidate or nullify the remainder thereof, which remainder shall remain 
and continue in full force and effect. 
 

SECTION 9: All ordinances or parts of ordinances in conflict herewith are hereby repealed 
to the extent of such conflict. 
 

SECTION 10: This Ordinance shall be in full force and effect upon its passage, approval 
and publication in pamphlet form (which publication is hereby authorized) as provided by law. 
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Voting Aye:  
 
Voting Nay:  
 
Abstain:  
 
Absent:  

APPROVED: 
 
 
             
      Village President Debby Sosine 
 
ATTEST:       

Village Clerk Maggie Auger 
 
Passed:     
Approved:     
Published:     
 

Prepared: 
Kelly A. Cahill 
Zukowski, Rogers, Flood & McArdle 
50 Virginia Street 
Crystal Lake, IL 60014 
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– M E M O R A N D U M – 

 
Date:    June 24, 2021 
 
To:         Committee of the Whole  
 
From:           Jason C. Shallcross, AICP, Community Development Director  
 
Re: Consideration a resolution authorizing a tax increment financing (TIF) feasibility 

study concerning the redevelopment area at the southwest corner of 
Longmeadow Parkway and Randall Road.  

 
The Village received a development proposal from NorthPoint Development to create more a 
than 1.6 million square foot industrial/flex corporate campus with naturalized detention areas, 
walking paths, and an internal road network at the southwest corner of Longmeadow Parkway 
and Randall Roads. The Redevelopment Project Area is subject to substantial stormwater and 
public improvement costs due to its location and unique site context.  

To that end, the Subject Property is surrounded on three sides by county roads- Longmeadow 
Parkway to the north, Randall Road to the east, and Huntley Road to the west. These roadways 
are raised so as to not experience flooding during major rain events. As such, rainwater is 
regularly trapped on site, causing it to flood. Vacant sites subject to chronic flooding are eligible 
for TIF consideration per section 65 ILCS 5/11-74.4-3(A3.C). This resolution would authorize 
the Village to retain Johnson Research Group, Inc. to commence a Feasibility Study for the 
proposed Redevelopment Project Area to verify the area’s TIF eligibility. The proposed project 
represents more than $120 million in private investment.  
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RESOLUTION 2021-R- 
 

A RESOLUTION AUTHORIZING A FEASIBILITY STUDY 
CONCERNING THE REDEVELOPMENT OF CERTAIN PROPERTY TO BE 

LOCATED WITHIN THE VILLAGE OF ALGONQUIN, ILLINOIS 
 
 WHEREAS, the Village of Algonquin, McHenry and Kane Counties, Illinois (the 
“Village”), is a duly organized and existing home rule municipality created under the provisions 
of the laws of the State of Illinois; and 
 
 WHEREAS, the Village is authorized to take certain actions pertaining to redevelopment 
activities; and 
 
 WHEREAS, the Village President and Board of Trustees (the “Corporate Authorities”) 
find and hereby declare that it is in the best interests of the Village that certain property generally 
described in Exhibit A attached hereto (the “Proposed Redevelopment Project Area”) be 
revitalized and redeveloped; and 
 
 WHEREAS, the Proposed Redevelopment Project Area has not been subject to maximum 
growth and development through investment by private enterprise and it is not reasonably 
anticipated to continue to produce property taxes of the same level as it previously had without 
certain public assistance by the Village; and 
 
 WHEREAS, the Corporate Authority is considering designating the Proposed 
Redevelopment Project Area as a “Redevelopment Project Area” or “TIF District” as contemplated 
by 65 ILCS 5/11-74.4-1 et seq. (the “TIF Act”); and  

WHEREAS, the Corporate Authorities agree that it is necessary to conduct a feasibility 
study as contemplated by the TIF Act (the “Feasibility Study”) regarding the Proposed 
Redevelopment Project Area; and  

 
 NOW, THEREFORE, BE IT HEREBY RESOLVED BY THE VILLAGE 
PRESIDENT AND BOARD OF TRUSTEES OF THE VILLAGE OF ALGONQUIN, 
MCHENRY AND KANE COUNTIES, ILLINOIS, AS FOLLOWS: 
 
 SECTION ONE: The foregoing recitals shall be and are hereby incorporated in this 
Section One as if said recitals where fully set forth herein. 
 
 SECTION TWO: The Corporate Authorities will consider the use of various programs 
including, but not limited to, Tax Increment Allocation Financing pursuant to the TIF Act 
concerning the Proposed Redevelopment Project Area and may take such actions as they deem 
appropriate and necessary to induce quality development of the Proposed Redevelopment Project 
Area and, within their sole discretion, adopt such program(s) deemed necessary and desirable to 
implement the same. 
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 SECTION THREE: Johnson Research Group, Inc. is hereby authorized and directed to 
commence a Feasibility Study of the Proposed Redevelopment Project Area. 
 
 SECTION FOUR: The Village shall immediate transmit a copy of this Resolution to all 
taxing districts that would be affected by designation of the proposed Redevelopment Project Area 
as a Redevelopment Project Area or TIF District. 
 
 SECTION FIVE: The Community Development Director, whose address is Ganek 
Municipal Center, 2200 Harnish Drive, Algonquin, Illinois  60102-5995, and whose phone number 
is 847- 658-2700, may be contacted for additional information about the Proposed Redevelopment 
Project Area.  The Community Development Director shall also receive all comments and 
suggestions regarding the Proposed Redevelopment Project Area to be studied. 
 
 SECTION SIX: If any section, paragraph, clause or provisions of this Resolution 
shall be invalid, said invalidity shall not affect any other provision of this Resolution. 
 
 SECTION SEVEN: This Resolution shall be in full force and effect from and after its 
passage and approval in the manner provided by law.  The Village Clerk is directed to publish this 
Resolution in pamphlet form. 
 
 DATED this __rd day of July 2021 
 

      ______________________________________ 
(SEAL)     Debby Sosine, Village President 
 
 
 
ATTEST: 
 
 
_________________________________ 
Maggie Auger, Village Clerk 



 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

EXHIBIT A 
 

PROPOSED REDEVELOPMENT PROJECT AREA DESCRIPTION  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

The RPA is generally bounded on the on the east by Randall Road, on the north by Longmeadow 
Parkway, on the west by Huntley Road and on the south by the westerly extension of Grandview 
Drive.  (map attached).  

 

  



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXHIBIT B 
 

Overview of TIF 
  



 
 

The Purposes of the Proposed Redevelopment Plan and Project: 
 
 The Village recognizes the need for implementation of a strategy to revitalize properties 
within the boundaries of the Proposed Redevelopment Project Area and to stimulate and enhance 
private development.  Business attraction and expansion are key components of the strategy.  The 
needed private investment will be possible only if Tax Increment Financing (TIF) is adopted 
pursuant to the terms in the Tax Increment Allocation Redevelopment Act, Illinois Compiled 
Statutes, Chapter 65, Section 5/11-74.4-1 et seq. (the “TIF Act”), as amended.  Incremental 
property tax revenue generated by the development will play a decisive role in encouraging private 
development. The Proposed Redevelopment Project Area contains conditions that may have 
precluded intensive private investment in the past which will be eliminated.  Ultimately, the 
implementation of the Redevelopment Plan and Project will benefit the Village and all the taxing 
districts, which encompass the Proposed Redevelopment Project Area in the form of a significantly 
expanded tax base. 
 
An Overview of TIF 
 
 TIF allows municipalities to carry out redevelopment activities on a local basis.  The 
technique is used to pay for the public improvements and other services needed to prepare the 
Redevelopment Project Area for private investment.  Through TIF, a community captures the 
increase in local real estate taxes which result from the Redevelopment Project Areas.  This 
increase in taxes may be used to pay for the public improvements and other eligible costs as defined 
by the TIF Act involved in the project. 
 
 Under TIF, the current equalized assessed valuation of all taxable real estate within the 
designated area is “frozen” at that level.  This is the base EAV.  After designation, taxes continue 
to be levied on the base EAV in the Redevelopment Project Area in the same manner, including 
the County, school districts, township, etc.  However, the growth in property tax revenues as a 
result of the private investment in the Redevelopment Project Area (the tax increment) is put into 
a special “tax allocation fund”.  These funds are then used to pay for the public investment made 
in the Redevelopment Project Area. 
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Date:    June 24, 2021 
 
To:         Committee of the Whole  
 
From:           Jason C. Shallcross, AICP, Community Development Director  
 
Re: Consideration an ordinance authorizing the establishment of interested parties’ 

registries and adopting rules for such registries for redevelopment project areas in 
the Village of Algonquin.  

 
The Village is considering the designation of a “redevelopment project area or areas,” as defined 
in the Tax Increment Allocation Redevelopment Act, 65 ILCS 5/11-74.4-1, et. seq. (the “Act”). 
Pursuant to the provisions of the Act, the Village is required to establish certain interested 
parties’ registries and adopt rules for such registries.  

If approved, the Village Clerk or her designee would be authorized and directed to create a 
Registry in accordance with Section 11-74.4-4.2 of the Act for the Redevelopment Project Area 
and rules attached hereafter would govern the Registry. The Village’s Corporate Authority may 
amend the Rules from time to time as may be necessary or desirable to comply with and carry 
out the purposes intended by the Act.  

Once created, interested persons may register with the Village in order to receive information of 
the proposed designation of the redevelopment project area.  
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ORDINANCE NO.2021-O- 
 
 

AN ORDINANCE AUTHORIZING THE ESTABLISHMENT OF INTERESTED 
PARTIES’ REGISTRIES AND ADOPTING RULES FOR SUCH REGISTRIES FOR 

REDEVELOPMENT PROJECT AREAS IN THE VILLAGE OF ALGONQUIN 
 
 WHEREAS, the Village of Algonquin, McHenry and Kane Counties, Illinois (the 
“Village”), is considering the designation of a “redevelopment project area or areas,” as defined 
in the Tax Increment Allocation Redevelopment Act, 65 ILCS 5/11-74.4-1, et. seq. (the “Act”), 
pursuant to the provisions of the Act; 
 
 WHEREAS, pursuant to Section 11-74.4-4.2 of the Act, the Village is required to establish 
certain interested parties’ registries (individually, a “Registry” and collectively, the “Registries”) 
and adopt registration rules for such Registries; 
 
 WHEREAS, the Village desires to adopt this ordinance in order to comply with such 
requirements of the Act; 
 
 NOW, THEREFORE, BE IT ORDAINED by the Village President and Board of 
Trustees of the Village of Algonquin, McHenry and Kane Counties, Illinois, as follows: 
 
 SECTION 1:  The statements set forth in the preamble to this Ordinance are found to be 
true and correct and are adopted as part of this Ordinance. 
 
 SECTION 2:  The Village Clerk or her designee is hereby authorized and directed to create 
a Registry in accordance with Section 11-74.4-4.2 of the Act for each Redevelopment Project Area 
created under the Act and not terminated by the Village, created after the date of the adoption of 
this Ordinance. 
 
 SECTION 3:  In accordance with Section 11-74.4-4.2 of the Act, the Village hereby adopts 
the registration rules attached hereto as Exhibit A and incorporated herein by reference (the 
“Rules”) as the Rules for each Registry.  The Village’s Corporate Authorities may amend such 
Rules from time to time as may be necessary or desirable to comply with and carry out the purposes 
intended by the Act. 
 

SECTION 4:  The Village Clerk or his/her designee is hereby authorized and directed to 
cause the publication of the notice that interested persons may register with the Village in order to 
receive information of the proposed designation of the redevelopment project area (the “Notice”), 
said Notice being substantially in the form attached hereto as Exhibit B and incorporated herein 
by reference, in a newspaper of general circulation within the Village. 
 
 SECTION 5:  All ordinances, resolutions, motions or orders in conflict with this 
Ordinance are hereby repealed to the extent of such conflict. 
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 SECTION 6:  This Ordinance shall be in full force and effect from and after its passage 
and approval, as provided by law.  If any provision of this Ordinance is held to be invalid by a 
court of competent jurisdiction that provision shall be stricken from this Ordinance and the 
remainder of this Ordinance shall continue in full force and effect to the extent possible. 
 
 
Voting Aye: 
 
Voting Nay: 
 
Abstain: 
 
Absent:  
 

APPROVED: 
 
(SEAL) 
 

       
Village President Debby Sosine 

 
 
ATTEST:       

Village Clerk Maggie Auger 
 
Passed: 
Approved: 
Published:  
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EXHIBIT A 
 

VILLAGE OF ALGONQUIN 
INTERESTED PARTIES REGISTRY REGISTRATION RULES 

 
A. Definitions.  As used in these Registration Rules, the following terms shall have the 

definitions set forth below. 
 
 “Act” shall mean the Tax Increment Allocation Redevelopment Act, 65 ILCS 5/11-74.4-1 et 

seq., as amended from time to time. 
 
 “Clerk” shall mean the Clerk of the Village. 
 
 “Interested Party(ies)” shall mean any individual or organization or entity registered in a 

specific Registry who has registered in such Registry and whose registration has not been 
terminated in accordance with these Registration Rules. 

 
 “Redevelopment Project Area” shall mean a Redevelopment Project Area that (a) is 

intended to qualify as a “Redevelopment Project Area” under the Act and (b) is subject to 
the “Interested Parties” Registry requirements of the Act. 

 
 “Registration Form” shall mean the form appended to these Registration Rules or such 

revised form as may be approved by the Village consistent with the requirements of the 
Act. 

 
 “Registry” or “Registries” shall mean each Interested Party’s Registry, and all such 

Registries collectively, established by the Village pursuant to Section 11-74.4-4.2 of the 
Act for any and all Redevelopment Project Areas in the Village. 

 
 “Village” shall mean Village of Algonquin, McHenry and Kane Counties, Illinois. 
 

B. Establishment of Registry.  The Village shall establish a separate Interested Parties’ 
Registry for the Redevelopment Project Area, whether existing as of the date of the 
adoption of these Rules or hereafter established.  The Village shall establish a new Registry 
whenever it has identified an area for study and possible designation as a Redevelopment 
Project Area.  In any event the process of establishing the new Registry must be completed 
prior to the deadline for sending any of the notices required by Section (J) of these Rules 
or any other notices required by the Act with respect to the proposed Redevelopment 
Project Area. 
 

C. Maintenance of Registry.  The Registry shall be maintained by the Clerk or his or her 
designee.  In the event the Village determines that an individual other than the Clerk should 
maintain the Registry, the Village may transfer the responsibility for maintaining the 
Registry to such other Department provided that the Village (i) gives prior written notice 
to all Interested Parties not less than thirty (30) days prior to such transfer and (ii) published 
notice of such transfer in a newspaper of general circulation in the Village. 
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D. Registration by Residents.  An individual seeking to register as an Interested Person with 

respect to a Redevelopment Project Area must complete and submit a Registration Form 
to the Clerk. 

 
E. Registration by Organizations.  An organization seeking to register as an Interested Person 

with respect to a Redevelopment Project Area must complete and submit a Registration 
Form to the Clerk. 

 
F. Determination of Eligibility.  All individuals and organizations whose Registration Form 

and supporting documentation comply with these Registration Rules shall be registered in 
the Registry within 10 business days after the Clerk’s receipt of all such documents.  The 
Clerk shall provide written notice to the Interested Party confirming such registration.  
Upon registration, Interested Parties shall be entitled to receive all notices and documents 
required to be delivered under these Rules, or as otherwise required under the Act, with 
respect to the applicable Redevelopment Project Area.  If the Clerk determines that a 
Interested Party’s Registration Form and/or supporting documentation is incomplete or 
does not comply with these Registration Rules, the Clerk shall give written notice to the 
Interested Party specifying the defect(s), and the Interested Party shall be entitled to correct 
any defects and resubmit a new Registration Form and supporting documentation.  Any 
such resubmission should be filed within 30 days of the date the Clerk has issued written 
notice to the Interested Party that the Registration form is incomplete or does not comply 
with Registration Rules. 

 
G. Renewal and Termination.  An Interested Party’s registration shall remain effective for a 

period of three years.  At any time after such three-year period, the Clerk may provide 
written notice by regular mail to the Interested Party stating that such registration shall 
terminate unless the Interested Party renews such registration with 30 days after the Clerk’s 
mailing of written notice.  To renew such registration, the Interested Party shall, within 
such 30-day period, complete and submit the same Registration Form then required of 
initial registrant’s operations in the Village.  The registration of all individuals and 
organizations whose Registration Form is submitted in a timely manner and complies with 
these Regulation Rules shall be renewed for an additional consecutive three-year period.  
If the Clerk determines that a registrant’s renewal Registration Form is incomplete or does 
not comply with these Registration Rules, the Clerk shall give written notice to the 
registrant specifying the defect(s)at the address specified in the renewal Registration Form 
submitted by such registrant.  The registrant shall be entitled to correct any defects and 
resubmit a new Registration Form within 30 days after receipt of the Clerk’s notice.  If all 
defects are not corrected within 30 days after the Interested Party’s receipt of the Clerk’s 
notice, the Interested Party’s registration shall be terminated.  Any Interested Party whose 
registration is terminated shall be entitled to register again as if a first-time registrant. 

 
H. Amendment to Registration.  An Interested Party may amend its registration by giving 

written notice to the Clerk by certified mail of any of the following:  (i) change in address 
for notice purposes:  (ii) in the case of organizations, a change in the name of the contact 
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person; and (iii) a termination of registration.  Upon receipt of such notice, the Clerk shall 
revise the applicable Registry accordingly. 

 
I. Registries Available for Public Inspection.  Each Registry shall be available for public 

inspection during normal business hours.  The Registry shall include the name, address and 
telephone number of each Interested Party and, for organizations, the name and phone 
number of a designated contact person. 

 
J. Notices to be Sent to Interested Parties.  Interested Parties shall be sent the following 

notices and any other notices required under the Act with respect to the applicable 
Redevelopment Project Area: 

 
(i) pursuant to sub-section 11-74.4-5(a) of the Act, notice of the availability of a 

proposed redevelopment plan and eligibility report, including how to obtain this 
information; such notice shall be sent by mail within a reasonable period of time 
after the adoption of the ordinance or resolution fixing the public hearing for the 
proposed redevelopment plan; 

 
(ii) pursuant to sub-section 11-74.4-5(a) of the Act, notice of changes to proposed 

redevelopment plans that do not (1) add additional parcels of property to the 
proposed Redevelopment Project Area, (2) substantially affect the general land uses 
proposed in the redevelopment plan, (3) substantially change the nature of or extend 
the life of the redevelopment project, or (4) increase the number of inhabited 
residential units to be displaced from the Redevelopment Project Area, as measured 
from the time of creation of the Redevelopment Project Area, to a total of more 
than 10; such notice shall be sent by mail not later than 10 days following the 
Village’s adoption by ordinance of such changes. 

 
(iii) Pursuant to Section 11-74.4-5(c) of the Act, notice of amendments to previously 

approved redevelopment plans that do not: (1) add additional parcels of property to 
the redevelopment project area, (2) substantially affect the general land uses in the 
redevelopment plan, (3) substantially change the nature of the redevelopment 
project, (4) increase the total estimated redevelopment project costs set out in the 
redevelopment plan by more than 5 percent after adjustment for inflation from the 
date the plan was adopted, (5) add additional redevelopment project costs to the 
itemized list of redevelopment project costs set out in the redevelopment plan, or 
(6) increase the number of inhabited residential units to be displaced from the 
redevelopment project area, as measured from the time of creation of the 
redevelopment project, to a total of more than 10; such notice will be sent by mail 
not later than 10 days following the Village’s adoption by ordinance of such 
amendment; 

 
(iv) pursuant to sub-section 11-74.4-5(d)(9) of the Act, for redevelopment plans or 

projects that would result in the displacement of residents from 10 or more 
inhabited residential units or that contain 75 or more inhabited residential units, 
notice of the availability of the annual report described by sub-section 74.4-5(d) of 
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the Act, including how to obtain the annual report; such notice shall be sent by mail 
within a reasonable period of time after completion of the certified audit report. 

 
(v) Pursuant to sub-section 11-74.4-6(e) of the Act, notice of the preliminary public 

meeting required under the Act for a proposed Redevelopment Project Area that 
will result in the displacement of residents from 10 or more inhabited residential 
units or which will contain 75 or more inhabited residential units; such notice shall 
be sent by certified mail not less than 15 days before the date of such preliminary 
public meeting. 

 
K. Non-Interference.  These Registration Rules shall not be used to prohibit or otherwise 

interfere with the ability of eligible organizations and individuals to register for receipt of 
information to which they are entitled under the Act. 

 
L. Amendment of Registration Rules.  These Registration Rules may be amended by the 

Village subject to and consistent with the requirements of the Act. 



 

INTERESTED PARTIES’ REGISTRATION FORM 
 
Registration for Individuals:  If you would like to register on the Interested Parties’ Registry for a 
Redevelopment Project Areas (TIFs) in the Village of Algonquin, please complete Part A of this form, sign 
and date the form, and submit to the Village Clerk at the address indicated below. 
 
Registration for Organization:  If you would like to register on the Interested Parties’ Registry for a 
Redevelopment Project Areas (TIFs) in the Village of Algonquin, please complete Part B of this form, sign 
and date the form, and submit to the Village Clerk at the address indicated below. 
 
PART A:  REGISTRATION FOR INDIVIDUALS (Please Print) 
 
Name________________________________________________________________________________ 
 
Street Address_________________________________________________________________________ 
 
Village________________________ State____________________ Zip Code_______________ 
 
Telephone (___) _________________ Fax (___) ___________________ 
 
E-Mail Address_______________________________________ 
 
Please check the TIF(s) you are interested in below: 
(   ) Proposed Longmeadow and Randall TIF  (   ) All future TIFs 
 
Signature___________________________________________ Date___________________ 
 
PART B:  REGISTRATION FOR ORGANIZATIONS (Please Print) 
 
Organization Name____________________________________________________________________ 
 
Contact Name________________________________________________________________________ 
 
Street Address________________________________________________________________________ 
 
Village________________________ State____________________ Zip Code_______________ 
 
Telephone (___) _________________ Fax (___) ___________________ 
 
E-Mail Address_______________________________________ 
 
Please check the TIF(s) you are interested in below: 
(   ) Longmeadow and Randall TIF TIF  
(   ) All future TIFs 
 
Please return this form to: TIF Interested Parties’ Registry 
    Village Clerk’s Office 
    Village of Algonquin 
    2200 Harnish Drive 
    Algonquin, Illinois 60102-5995 
 
 
Signature/Title___________________________________________ Date___________________
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EXHIBIT B 
 

NOTICE – VILLAGE OF ALGONQUIN 
TAX INCREMENT FINANCING REDEVELOPMENT PROJECT AREAS 

REGISTRATION FOR INTERESTED PARTIES’ REGISTRY 
 
 Pursuant to Section 11-74.4-2 of the Tax Increment Allocation Redevelopment Act, 65 
ILCS 5/11-74.4-1, et seq. (the “Act”), the Village of Algonquin (the “Village”) is required to 
establish an interested parties’ registry (“Registry” or “Registries”) for each “Redevelopment 
Project Area” created pursuant to the Act, whether existing as of the date of this Notice or hereafter 
established.  On _______________, 2021, the Village adopted an ordinance authorizing the 
establishment of Registries by the Village Clerk (the “Clerk”) and adopting Registration Rules for 
such Registries.  The purpose of this Notice is to inform Interested Parties of the Registries and 
Registration Rules for the Registries and to invite Interested Parties (as defined below) to register 
in the Registry for a Redevelopment Project Area in the Village. 
 
 Any individual or organization requiring information pertaining to activities within a 
proposed or existing Redevelopment Project Area in the Village (an “Interested Party”) is entitled 
to register in the Registry for a proposed or existing Redevelopment Project Area as described 
below.  Organizations include, but are not limited to, businesses, business organizations, civic 
groups, not-for-profit corporations and community organizations. 
 
 An individual or an organization seeking to register as an Interested Party with respect to 
a Redevelopment Project Area must also complete and submit a Registration Form to the Clerk. 
 
 An Interested Parties’ Registry is being established for the following Redevelopment 
Project Areas, which the Village is considering designating: 
 

Proposed Longmeadow and Randall TIF 
 
 All individuals and organizations whose Registration Forms comply with the Registration 
Rules and are submitted, either in person or by mail, to the office of the Village Clerk, Ganek 
Municipal Center, 2200 Harnish Drive, Algonquin, Illinois 60102, will be registered in the 
applicable Registry within 10 business days after the Clerk’s receipt of all such documents.  The 
Clerk will provide written notice to the registrant confirming such registration.  Upon registration, 
Interested Parties will be entitled to receive all notices and documents required to be delivered 
under the Act with respect to the applicable Redevelopment Project Area.  If the Clerk determines 
that a registrant’s Registration Form is incomplete or does not comply with the Registration Rules 
adopted by the Village, the Clerk will give written notice to the registrant specifying the defects.  
The registrant will be entitled to correct any defects and resubmit a new Registration Form and 
supporting documentation.  An Interested Party’s registration will remain effective for a period of 
three years.  Rules for the renewal or amendment of an Interested Party’s registration are included 
with the Registration Form that may be obtained as described herein. 
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 Such Registry will be available for public inspection at the office of the Clerk during 
normal business hours.  The Registry will include the name, address and telephone number of each 
Interested Party, or organizations, and the name and phone number of a designated contact person. 
 
 Interested Parties will be sent the following notices and any other notices required under 
the Act with respect to the applicable Redevelopment Project Area: 
 

(i) pursuant to sub-section 11-74.4-5(a) of the Act, notice of the availability of a 
proposed redevelopment plan and eligibility report, including how to obtain this 
information; such notice shall be sent by mail within a reasonable period of time 
after the adoption of the ordinance fixing the public hearing for the proposed 
redevelopment plan; 

 
(ii) pursuant to sub-section 11-74.4-5(a) of the Act, notice of changes to proposed 

redevelopment plans that do not (1) add additional parcels of property to the 
proposed Redevelopment Project Area, (2) substantially affect the general land uses 
proposed in the redevelopment plan, (3) substantially change the nature of or extend 
the life of the redevelopment project, or (4) increase the number of inhabited 
residential units to be displaced from the Redevelopment Project Area, as measured 
from the time of creation of the Redevelopment Project Area, to a total of more 
than 10; such notice shall be sent by mail not later than 10 days following the 
Village’s adoption by ordinance or resolution of such changes. 

 
(iii) Pursuant to Section 11-74.4-5(c) of the Act, notice of amendments to previously 

approved redevelopment plans that do not (1) add additional parcels of property to 
the redevelopment project area, (2) substantially affect the general land uses in the 
redevelopment plan, (3) substantially change the nature of the redevelopment 
project, (4) increase the total estimated redevelopment project costs set out in the 
redevelopment plan by more than 5 percent after adjustment for inflation from the 
date the plan was adopted, (5) add additional redevelopment project costs to the 
itemized list of redevelopment project costs set out in the redevelopment plan, or 
(6) increase the number of inhabited residential units to be displaced from the 
redevelopment project area, as measured from the time of creation of the 
redevelopment project, to a total of more than 10; such notice will be sent by mail 
not later than 10 days following the Village’s adoption by ordinance of such 
amendment; 

 
(iv) pursuant to sub-section 11-74.4-5(d)(9) of the Act, for redevelopment plans or 

projects that would result in the displacement of residents from 10 or more 
inhabited residential units or that contain 75 or more inhabited residential units, 
notice of the availability of the annual report described by sub-section 74.4-5(d) of 
the Act, including how to obtain the annual report; such notice shall be sent by mail 
within a reasonable period of time after completion of the certified audit report. 

 
(v) Pursuant to sub-section 11-74.4-6(e) of the Act, notice of the preliminary public 

meeting required under the Act for a proposed Redevelopment Project Area that 
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will result in the displacement of residents from 10 or more inhabited residential 
units or which will contain 75 or more inhabited residential units; such notice shall 
be sent by certified mail not less than 15 days before the date of such preliminary 
public meeting. 

 
Registration Forms may be picked upon at the office of the Village Clerk, Village of 

Algonquin, 2200 Harnish Drive, Algonquin, Illinois 60102-5995, and may be obtained by 
Interested Parties or by their representatives.  Registration Forms will not be mailed or faxed.  If 
you require additional information, please call the office of the Village Clerk at 847-658-2700 
 



 

STATE OF ILLINOIS                              ) 
                                      ) SS. 
COUNTIES OF MCHENRY AND KANE          ) 
 
 
 

CERTIFICATE 
 
 I, the undersigned, certify that I am the duly qualified and acting Village Clerk of the 

Village of Algonquin, McHenry and Kane Counties, Illinois (the “Village”), and as such, I am the 

keeper of the records and files of the Village and of the Village’s President and Board of Trustees.  

I further certify as follows: 

 Attached to this Certificate is a true, correct and complete copy of the Village of Algonquin 

Ordinance No. ____, entitled: 

AN ORDINANCE AUTHORIZING THE ESTABLISHMENT OF INTERESTED 
PARTIES’ REGISTRIES AND ADOPTING RULES FOR SUCH REGISTRIES FOR 

REDEVELOPMENT PROJECT AREAS IN THE VILLAGE OF ALGONQUIN 
 
 This Ordinance was passed and approved by the Village’s President and Board of Trustees  

on ______, 2021.  A true, correct and complete copy of this Ordinance was published in pamphlet 

form on ____________, 2021. 

 Given under my hand and official seal at the Village of Algonquin, McHenry and Kane 

Counties, Illinois, this _________ day of ______________________ 2021. 

 
 
             
       
      Village Clerk 
 
 
 
(SEAL) 



VILLAGE OF ALGONQUIN 
PUBLIC WORKS DEPARTMENT 

– M E M O R A N D U M –

DATE:

TO:

FROM:

SUBJECT: 

June 28, 2021

Committee of the Whole – July 13, 2021 

Bob Mitchard, Public Works Director

Woods Creek Pump Station Improvements – Construction Engineering Services

Background: 
When the Trails of Woods Creek Project was in the review process prior to approval, the Village had 
hired Trotter & Associates, Inc. (TAI) to evaluate the existing Woods Creek Pump Station. The 
proposed subdivision is tributary to this sewage pump station so it was imperative to determine the pump 
station had the capacity with the additional wastewater flow being added. 
TAI completed the Pump Station evaluation and determined improvements were needed to the Pump 
Station in order to accommodate the additional wastewater flow. The improvements that were 
determined to be made were: 

• Replace the 3 sewage pumps and variable frequency drives
• Replace existing grinder system
• Replace forcemain flow meter
• Relocate water meter and backflow preventer
• Install a forcemain check valve and valve vault
• Replace bypass valve and vault access cover

TAI prepared plans and specifications to address the needed improvements. 
The project was bid on May 5, 2021.  

Discussion: 
In order to insure the integrity of the construction, the Village needs to hire an engineering consultant to 
review material submittals and prepared the necessary plans and specifications. TAI is the firm most 
familiar with the project and it is the Public Works staff recommendation to enter into a contract with 
TAI for the Phase 3 Construction Engineering Services in the amount of $37,600.  
Funds for the work and engineering services were provided by Pulte Homes, Inc. as a condition of the 
approved Development Agreement. $459,855 was paid by Pulte Homes and placed in the Water & 
Sewer Improvement Fund. 

Recommendation: 
Thus, it is staff’s recommendation that the Committee of the Whole recommend to the Village Board 
approval of the TAI Construction Services Agreement in the NTE amount of $37,600. 
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April 30, 2021 
 
 
Mr. Robert Mitchard II 
Village of Algonquin 
110 Meyer Drive 
Algonquin, Illinois 60102 
 
Re: Village of Algonquin  
 Woods Creek Lift Station Upgrades – Construction Engineering Services 
 Professional Services Agreement 
 
Dear Mr. Mitchard: 
 
We sincerely appreciate this opportunity to offer our services.  Enclosed for your review is the engineering services 
agreement for the referenced project.  Please contact us if there are any questions or changes to the listed scope of 
services. If you would like to proceed with the contract, please sign and return one copy of the agreement. 
 
Sincerely, 
 
TROTTER & ASSOCIATES, INC. 
 
 
 
 
Robert Scott Trotter, P.E., BCEE 
President 
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April 30, 2021 
 
Mr. Robert Mitchard II 
Village of Algonquin 
110 Meyer Drive 
Algonquin, Illinois 60102 
 
Re: Village of Algonquin  
 Woods Creek Lift Station Upgrades – Construction Engineering Services 

Professional Services Letter Agreement and Exhibits 
 
Dear Mr. Mitchard, 
 
Trotter and Associates, Inc. (ENGINEER) is pleased to provide professional services to Village of Algonquin 
(CLIENT) for the Woods Creek Lift Station Upgrades – Construction Services (hereinafter referred to as the 
“PROJECT”).  
 
Project Understanding 
 
A Lift Station Upgrades Assessment for Future Development completed in April 2020 by Trotter and Associates 
concluded that there are deficiencies at the lift station that must be addressed in order to properly serve the existing 
service area and the Trails of Woods Creek development, including pumping capacity, grinder capacity, and 
improvements to the force main bypass.  
 
The Village of Algonquin is currently pursuing construction services for the upgrades at Woods Creek Lift Station to 
address the deficiencies identified in the Lift Station Assessment. TAI provided the design for the Woods Creek Lift 
Station Upgrades.   
 
The Woods Creek Lift Station Upgrades scope of the project is as follows: 
 

1. Replace existing sewage pumps and variable frequency drives. 
2. Replace existing grinder system. 
3. Replace force main flow meter. 
4. Relocate water meter and backflow preventer. 
5. Install force main check valve and valve vault. 
6. Replace bypass valve vault cover and valves.  

 
Scope of Services 
 
Our services will consist of customary civil engineering and surveying services and related engineering services 
incidental thereto, described as follows; 
 
Construction Phase 
 

1. Consult with the Village and act as the Village’s representative during the execution of construction 
2. Provide field engineering services (resident project representative) during the construction of the project.  

From the contract documents all work shall be sustainably complete within 180 calendar days and final 
completion within 210 days.   
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3. Participate in the Pre-Construction Conference prior to commencement of Work at the Site. 
4. As appropriate, establish baselines and benchmarks for locating the work, which in the Engineer’s 

judgment are necessary to enable Contractor to proceed. 
5. Make visits to the Site at intervals appropriate to the various stages of construction, as Engineer deems 

necessary, in order to observe as an experienced and qualified design professional the progress and 
quality of work. 

6. Recommend to the Village the Contractor’s work be disapproved and rejected while it is in progress. 
7. Issue necessary clarification and interpretations of the Contract Documents as appropriate to the orderly 

completion of the Contractor’s work. 
8. Review and Recommend Payment Application, Change Orders, and Work Change Directives as 

required. 
9. Review and approve or take other appropriate action in respect to Shop Drawings and Samples and other 

data which Contractor is required to submit, but only to conformance with the information given in the 
Contract Documents and compatibility with the design concept of the completed Project as a functioning 
whole as indicated in the Contract Documents. 

10. Evaluate and determine the acceptability of substitute “or-equal” materials and equipment proposed by 
the Contractor. 

11. Require such special inspections or tests of Contractor’s work as deemed reasonably necessary and 
receive and review all certifications of inspections, tests, and approvals required by Law and Regulations 
or the Contract Documents 

12. Contractor’s Completion Documents 
a. Receive and review maintenance and operating instructions, schedules, warranties, and 

guaranties 
b. Receive bonds, certificates, or other evidence of insurance not previously submitted and 

required by the Contract Documents, certification of inspection, test and approvals, Shop 
Drawings, Samples and other data. Engineer shall transmit these documents. 

c. After notice from the Contract the Contractor considers the entire Work ready for its intended 
use, in company with the Village and Contractor, conduct an inspect to determine if the Work 
is Substantially Complete. 

 
Changes to the scope of services outlined in this agreement shall be authorized through execution of an Exhibit D - 
Contract Addendum.  
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Compensation 
 
An amount equal to the cumulative hours charged to the Project by each class of ENGINEER’s employees times 
Standard Hourly Rates for each applicable billing class for all services performed on the Project, plus Reimbursable 
Expenses and ENGINEER’s Consultant’s charges, if any. 
 
ENGINEER’s Reimbursable Expenses Schedule and Standard Hourly Rates are attached to this Exhibit B.  
Reimbursable Expenses included in the contract are limited to items listed in Exhibit B.  All expenses that are not 
included in Exhibit B shall be considered outside the contract and shall be considered as extra and compensated for 
at cost. For example: title commitments, permit fees, architectural renderings, special public meetings, out of town 
travel expenses, consultant services beyond those identified in the scope, or items specifically requested by the 
owner. 
 
The total compensation for services is estimated to be $37,600.00. 
 

Construction Phase $37,600.00 
 
ENGINEER may alter the distribution of compensation between individual phases of the work noted herein to be 
consistent with services actually rendered, but shall not exceed the total estimated compensation amount unless 
approved in writing by CLIENT.  The total estimated compensation for ENGINEER’s services included in the 
breakdown by phases incorporates all labor, overhead, profit, and ENGINEER’s Consultant’s charges.  The amounts 
billed for ENGINEER’s services will be based on the cumulative hours charged to the PROJECT during the billing 
period by each class of ENGINEER’s employees times Standard Hourly Rates for each applicable billing class, plus 
Reimbursable Expenses and ENGINEER’s Consultant’s charges.  The Standard Hourly Rates and Reimbursable 
Expenses Schedule will be adjusted annually as of January 1st to reflect equitable changes in the compensation 
payable to ENGINEER. 
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Miscellaneous 
 
This Agreement constitutes the entire agreement between the parties and supersedes any prior oral or written 
representations.  This agreement may not be changed, modified, or amended except in writing signed by both parties.  
In the event of any conflict among the exhibits, the exhibit of the latest date shall control. 
 
ENGINEER may have portions of the Services performed by its affiliated entities or their employees, in which event 
ENGINEER shall be responsible for such services and CLIENT shall look solely to ENGINEER as if ENGINEER 
performed the Services.  In no case shall CLIENT’S approval of any subcontract relieve ENGINEER of any of its 
obligations under this Agreement.  However, ENGINEER is not responsible whatsoever for any obligations its 
subcontractors might have to its [subcontractors’] employees, including but not limited to proper compensation of its 
employees.   
 
In the event CLIENT uses a purchase order form or other CLIENT developed document to administer this Agreement, 
the use of such documents shall be for the CLIENT’s convenience only, and any provisions, terms or conditions within 
the CLIENT developed document shall be deemed stricken, null and void.  Any provisions, terms or conditions which 
the CLIENT would like to reserve shall be added to Exhibit C – Supplemental Conditions and agreed to by both 
parties. 
   
ENGINEER acknowledges that this project and the scope of work performed thereto will require ENGINEER and all 
lower tiered subcontractors of ENGINEER to comply with all obligations under and pursuant to the any applicable 
local, state and/or federal prevailing wage laws (e.g. Davis-Bacon Act, Illinois Prevailing Wage Act, etc.), including 
but not limited to all wage, notice and/or record keeping requirements to the extent applicable, necessitated and 
required by law.   
 
If during negotiations or discussion with a Client it becomes clear that Client has determined prevailing wages are not 
applicable to the work performed by Trotter & Associates, it is best to confirm that understanding in writing with 
appropriate indemnification language.  The following is draft language to consider: 
 
Trotter & Associates’ services performed is based on its understanding through the actions, statements and/or 
omissions of CLIENT that this project [identify] and the work performed relating thereto is professional in nature and 
not subject to prevailing wage requirements (federal, state or local).  If Trotter & Associates’ understanding is 
incorrect, CLIENT agrees and acknowledges that it shall immediately notify Trotter & Associates in writing within 
forty-eight (48) hours from receiving this notice so that Trotter & Associates may submit a revised proposal and/or 
invoice reflecting the additional costs associated with applicable prevailing wage laws. If at any time it is determined 
that this project is or was subject to prevailing wage requirements under federal, state or local law, then CLIENT 
agrees and acknowledges that it shall reimburse and make whole Trotter & Associates for any back wages, penalties 
and/or interest owed to its employees or any other third party, including any appropriate governmental agency.  
CLIENT also agrees that prices, costs and/or applicable fees will also be increased prospectively as required by the 
increase in wage payments to Trotter & Associates’ employees.  CLIENT understands and acknowledges that it shall 
notify Trotter & Associates of any prevailing wage requirements or obligations under applicable laws relating to the 
work or services performed by Trotter & Associates.  CLIENT also agrees to indemnify and hold Trotter & Associates 
harmless from any error, act or omission on its part with regard to prevailing wage notification that causes any claim, 
cause of action, harm or loss upon Trotter & Associates, including but not limited to prompt reimbursement to Trotter 
& Associates of any and all back wages, penalties and/or interest owed to its employees or any other third party, 
including reasonable attorneys’ fees and costs associated with such claim, cause of action, harm or loss.  
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Contents of Agreement 
 
This Letter Agreement and the Exhibits attached hereto and incorporated herein, represent the entire understanding 
with respect to the Project and may only be modified in writing signed by both parties.   
 
 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement. 
 

CLIENT: ENGINEER: 
 
Village of Algonquin 

 
Trotter and Associates, Inc. 

 
________________________________________ 
 
By:_____________________________________ 
 

 
________________________________________ 
 
By: Robert Scott Trotter, PE, BCEE                                                                                     

Title:___________________________________                                                                                Title: President                                                                                  
 
Effective Date:___________________________                                                                    

 
Date Signed: April 30, 2021                                                                    

 
Address for giving notices: 

 
Address for giving notices: 

 
2200 Harnish Drive 
Algonquin, IL 60102 

 
40W201 Wasco Road, Suite D 
St. Charles, IL 60175 

 
Designated Representative  

 
Designated Representative: Terry Heitkamp, PE 

 
Title:                                                                                  

 
Title: Project Engineer 

 
Phone Number:                                                                 

 
Phone Number: (630) 587-0470 

 
E-Mail Address:                                                               

 
E-Mail Address: t.heitkamp@trotter-inc.com 

 

ATTACHMENTS:  

EXHIBT A – STANDARD TERMS AND CONDITIONS 

EXHIBIT B – SCHEDULE OF HOURLY RATES AND REIMBURSIBLE EXPENSES 

EXHIBIT C – SUPPLEMENTAL GENERAL CONDITIONS 

EXHIBIT D – CONTRACT ADDENDUM 
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ARTICLE 1 - SERVICES OF ENGINEER 
_______________________________________________ 
 
1.01 Scope 
 
A. ENGINEER shall provide the Professional Services set forth 

herein and in the Letter Agreement. 
 

B. Upon this Agreement becoming effective, ENGINEER is 
authorized to begin Services. 

 
ARTICLE 2 - CLIENT’S RESPONSIBILITIES 
_______________________________________________ 
 
2.01 General 
 
A. Provide ENGINEER with all criteria and full information as to 

CLIENT’s requirements for the Project, including design 
objectives and constraints, space, capacity and performance 
requirements, flexibility, and expandability, and any budgetary 
limitations; and furnish copies of all design and construction 
standards which CLIENT will require to be included in the 
Drawings and Specifications; and furnish copies of CLIENT’s 
standard forms, conditions, and related documents for 
ENGINEER to include in the Bidding Documents, when 
applicable. 

 
B. Furnish to ENGINEER any other available information pertinent 

to the Project including reports and data relative to previous 
designs, or investigation at or adjacent to the Site. 

 
C. Following ENGINEER’s assessment of initially-available 

Project information and data and upon ENGINEER’s request, 
furnish or otherwise make available such additional Project 
related information and data as is reasonably required to enable 
ENGINEER to complete its Basic and Additional Services.  
Such additional information or data would generally include the 
following:   

 
1. Property descriptions. 
 
2. Zoning, deed, and other land use restrictions. 
 
3. Property, boundary, easement, right-of-way, and other 

special surveys or data, including establishing relevant 
reference points. 

 
4. Explorations and tests of subsurface conditions at or 

contiguous to the Site, drawings of physical conditions in 
or relating to existing surface or subsurface structures at or 
contiguous to the Site, or hydrographic surveys, with 
appropriate professional interpretation thereof. 
  

5. Environmental assessments, audits, investigations and 
impact statements, and other relevant environmental or 
cultural studies as to the Project, the Site, and adjacent 
areas. 

 
6. Data or consultations as required for the Project but not 

otherwise identified in the Agreement or the Exhibits 
thereto. 

 
D. Give prompt written notice to ENGINEER whenever CLIENT 

observes or otherwise becomes aware of a Hazardous 
Environmental Condition or of any other development that 
affects the scope or time of performance of ENGINEER’s 
services, or any defect or nonconformance in ENGINEER’s 
services or in the work of any Contractor. 

 
E. Authorize ENGINEER to provide Additional Services as set 

forth in Exhibit D - Addendum of the Agreement as required. 
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F. Arrange for safe access to and make all provisions for 

ENGINEER to enter upon public and private property as 
required for ENGINEER to perform services under the 
Agreement. 

 
G. Examine all alternate solutions, studies, reports, sketches, 

Drawings, Specifications, proposals, and other documents 
presented by ENGINEER (including obtaining advice of an 
attorney, insurance counselor, and other advisors or consultants 
as CLIENT deems appropriate with respect to such examination) 
and render in writing timely decisions pertaining thereto. 

 
H. Provide reviews, approvals, and permits from all governmental 

authorities having jurisdiction to approve all phases of the 
Project designed or specified by ENGINEER and such reviews, 
approvals, and consents from others as may be necessary for 
completion of each phase of the Project. 

 
I. Provide, as required for the Project: 
 

1. Accounting, bond and financial advisory, independent cost 
estimating, and insurance counseling services. 

 
2. Legal services with regard to issues pertaining to the 

Project as CLIENT requires, Contractor raises, or 
ENGINEER reasonably requests. 

 
3. Such auditing services as CLIENT requires to ascertain 

how or for what purpose Contractor has used the moneys 
paid. 

 
4. Placement and payment for advertisement for Bids in 

appropriate publications. 
 
J. Advise ENGINEER of the identity and scope of services of any 

independent consultants employed by CLIENT to perform or 
furnish services in regard to the Project, including, but not 
limited to, cost estimating, project peer review, value 
engineering, and constructability review. 

 
K. Furnish to ENGINEER data as to CLIENT’s anticipated costs 

for services to be provided by others for CLIENT so that 
ENGINEER may make the necessary calculations to develop 
and periodically adjust ENGINEER’s opinion of Total Project 
Costs. 

 
L. If CLIENT designates a manager or an individual or entity other 

than, or in addition to, ENGINEER to represent CLIENT at the 
Site, the duties, responsibilities, and limitations of authority of 
such other party shall be disclosed to the ENGINEER and 
coordinated in relation to the duties, responsibilities, and 
authority of ENGINEER. 

 
M. If more than one prime contract is to be awarded for the Work 

designed or specified by ENGINEER, designate a person or 
entity to have authority and responsibility for coordinating the 
activities among the various prime Contractors, and define and 
set forth the duties, responsibilities, and limitations of authority 
of such individual or entity and the relation thereof to the duties, 
responsibilities, and authority of ENGINEER is to be mutually 
agreed upon and made a part of this Agreement before such 
services begin. 

 
N. Attend the pre-bid conference, bid opening, pre-construction 

conferences, construction progress and other job related 
meetings, and Substantial Completion and final payment 
inspections. 

 
O. Provide the services of an independent testing laboratory to 

perform all inspections, tests, and approvals of Samples, 
materials, and equipment required by the Contract Documents, 
or to evaluate the performance of materials, equipment, and 
facilities of CLIENT, prior to their incorporation into the Work 
with appropriate professional interpretation thereof. 

 
P. Provide inspection or monitoring services by an individual or 

entity other than ENGINEER (and disclose the identity of such 
individual or entity to ENGINEER) as CLIENT determines 
necessary to verify:  

 
1. That Contractor is complying with any Laws and 

Regulations applicable to Contractor’s performing and 
furnishing the Work. 

 
2. That Contractor is taking all necessary precautions for 

safety of persons or property and complying with any 
special provisions of the Contract Documents applicable to 
safety. 

 
Q. Provide ENGINEER with the findings and reports generated by 

the entities providing services pursuant to paragraphs 2.01.O and 
P. 

 
 
ARTICLE 3 - TIMES FOR RENDERING SERVICES 
_______________________________________________ 
 
3.01 General 
 
A. ENGINEER’s services and compensation under this Agreement 

have been agreed to in anticipation of the orderly and continuous 
progress of the Project through completion.  Unless specific 
periods of time or specific dates for providing services are 
specified in this Agreement, ENGINEER’s obligation to render 
services hereunder will be for a period which may reasonably be 
required for the completion of said services.  

 
B. If in this Agreement specific periods of time for rendering 

services are set forth or specific dates by which services are to be 
completed are provided, and if such periods of time or dates are 
changed through no fault of ENGINEER, the rates and amounts 
of compensation provided for herein shall be subject to equitable 
adjustment.  If CLIENT has requested changes in the scope, 
extent, or character of the Project, the time of performance of 
ENGINEER’s services shall be adjusted equitably. 

 
C. For purposes of this Agreement the term “day” means a calendar 

day of 24 hours. 
 
3.02 Suspension 
 
A. If CLIENT fails to give prompt written authorization to proceed 

with any phase of services after completion of the immediately 
preceding phase, or if ENGINEER’s services are delayed 
through no fault of ENGINEER, ENGINEER may, after giving 
seven days written notice to CLIENT, suspend services under 
this Agreement. 

 
B. If ENGINEER’s services are delayed or suspended in whole or 

in part by CLIENT, or if ENGINEER’s services are extended by 
Contractor’s actions or inactions for more than 90 days through 
no fault of ENGINEER, ENGINEER shall be entitled to 
equitable adjustment of rates and amounts of compensation 
provided for elsewhere in this Agreement to reflect, reasonable 
costs incurred by ENGINEER in connection with, among other 
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things, such delay or suspension and reactivation and the fact 
that the time for performance under this Agreement has been 
revised.  

 
ARTICLE 4 - PAYMENTS TO ENGINEER 
_______________________________________________ 
 
4.01 Methods of Payment for Services and Reimbursable 

Expenses of ENGINEER 
 
A. For Basic Services.  CLIENT shall pay ENGINEER for Basic 

Services performed or furnished under as outlined in the Letter 
Agreement 

 
B. For Additional Services.  CLIENT shall pay ENGINEER for 

Additional Services performed or furnished as outlined in 
Exhibit D. 

 
C. For Reimbursable Expenses.  CLIENT shall pay ENGINEER 

for Reimbursable Expenses incurred by ENGINEER and 
ENGINEER’s Consultants as set forth in Exhibit B. 

 
4.02 Other Provisions Concerning Payments 
 
A. Preparation of Invoices.  Invoices will be prepared in 

accordance with ENGINEER’s standard invoicing practices and 
will be submitted to CLIENT by ENGINEER, unless otherwise 
agreed. 

 
B. Payment of Invoices.  Invoices are due and payable within 30 

days of receipt.  If CLIENT fails to make any payment due 
ENGINEER for services and expenses within 30 days after 
receipt of ENGINEER’s invoice therefor, the amounts due 
ENGINEER will be increased at the rate of 1.0% per month (or 
the maximum rate of interest permitted by law, if less) from said 
thirtieth day.  In addition, ENGINEER may, after giving seven 
days written notice to CLIENT, suspend services under this 
Agreement until ENGINEER has been paid in full all amounts 
due for services, expenses, and other related charges.  Payments 
will be credited first to interest and then to principal. 

 
C. Disputed Invoices.  In the event of a disputed or contested 

invoice, only that portion so contested may be withheld from 
payment, and the undisputed portion will be paid. 

 
D. Payments Upon Termination. 
 

1. In the event of any termination under paragraph 6.06, 
ENGINEER will be entitled to invoice CLIENT and will 
be paid in accordance with Exhibit B for all services 
performed or furnished and all Reimbursable Expenses 
incurred through the effective date of termination. 

 
2. In the event of termination by CLIENT for convenience or 

by ENGINEER for cause, ENGINEER, in addition to 
invoicing for those items identified in subparagraph 
4.02.D.1, shall be entitled to invoice CLIENT and shall be 
paid a reasonable amount for services and expenses 
directly attributable to termination, both before and after 
the effective date of termination, such as reassignment of 
personnel, costs of terminating contracts with 
ENGINEER’s Consultants, and other related close-out 
costs, using methods and rates for Additional Services as 
set forth in Exhibit B.  

 
E. Records of ENGINEER’s Costs.  Records of ENGINEER’s costs 

pertinent to ENGINEER’s compensation under this Agreement 
shall be kept in accordance with generally accepted accounting 

practices.  To the extent necessary to verify ENGINEER’s 
charges and upon CLIENT’s timely request, copies of such 
records will be made available to CLIENT at cost. 

 
F. Legislative Actions.  In the event of legislative actions after the 

Effective Date of the Agreement by any level of government that 
impose taxes, fees, or costs on ENGINEER’s services or other 
costs in connection with this Project or compensation therefore, 
such new taxes, fees, or costs shall be invoiced to and paid by 
CLIENT as a Reimbursable Expense to which a Factor of 1.0 
shall be applied.  Should such taxes, fees, or costs be imposed, 
they shall be in addition to ENGINEER’s estimated total 
compensation. 

 
ARTICLE 5 - OPINIONS OF COST 
_______________________________________________ 
 
5.01  Opinions of Probable Construction Cost 
 
A. ENGINEER’s opinions of probable Construction Cost provided 

for herein are to be made on the basis of ENGINEER’s 
experience and qualifications and represent ENGINEER’s best 
judgment as an experienced and qualified professional generally 
familiar with the industry.  However, since ENGINEER has no 
control over the cost of labor, materials, equipment, or services 
furnished by others, or over the Contractor’s methods of 
determining prices, or over competitive bidding or market 
conditions, ENGINEER cannot and does not guarantee that 
proposals, bids, or actual Construction Cost will not vary from 
opinions of probable Construction Cost prepared by 
ENGINEER.  If CLIENT wishes greater assurance as to 
probable Construction Cost, CLIENT shall employ an 
independent cost estimator.  

 
5.02  Designing to Construction Cost Limit 
 
A. If a Construction Cost limit is established between CLIENT and 

ENGINEER, such Construction Cost limit and a statement of 
ENGINEER’s rights and responsibilities with respect thereto 
will be specifically set forth in Exhibit C - Supplemental General 
Conditions. 

 
5.03  Opinions of Total Project Costs 
 
A. ENGINEER assumes no responsibility for the accuracy of 

opinions of Total Project Costs. 
 
ARTICLE 6 - GENERAL CONSIDERATIONS 
_______________________________________________ 
 
6.01 Standards of Performance 
 
A. The standard of care for all professional engineering and related 

services performed or furnished by ENGINEER under this 
Agreement will be the care and skill ordinarily used by members 
of ENGINEER’s profession practicing under similar 
circumstances at the same time and in the same locality.  
ENGINEER makes no warranties, express or implied, under this 
Agreement or otherwise, in connection with ENGINEER’s 
services.   

 
B. ENGINEER shall be responsible for the technical accuracy of its 

services and documents resulting therefrom, and CLIENT shall 
not be responsible for discovering deficiencies therein.  
ENGINEER shall correct such deficiencies without additional 
compensation except to the extent such action is directly 
attributable to deficiencies in CLIENT-furnished information. 
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C. ENGINEER shall perform or furnish professional engineering 

and related services in all phases of the Project to which this 
Agreement applies.  ENGINEER shall serve as CLIENT’s prime 
professional for the Project.  ENGINEER may employ such 
ENGINEER’s Consultants as ENGINEER deems necessary to 
assist in the performance or furnishing of the services.  
ENGINEER shall not be required to employ any ENGINEER’s 
Consultant unacceptable to ENGINEER. 

 
D. ENGINEER and CLIENT shall comply with applicable Laws or 

Regulations and CLIENT-mandated standards.  This Agreement 
is based on these requirements as of its Effective Date.  Changes 
to these requirements after the Effective Date of this Agreement 
may be the basis for modifications to CLIENT’s responsibilities 
or to ENGINEER’s scope of services, times of performance, or 
compensation. 

 
E. CLIENT shall be responsible for, and ENGINEER may rely 

upon, the accuracy and completeness of all requirements, 
programs, instructions, reports, data, and other information 
furnished by CLIENT to ENGINEER pursuant to this 
Agreement.  ENGINEER may use such requirements, reports, 
data, and information in performing or furnishing services under 
this Agreement. 

 
F. CLIENT shall make decisions and carry out its other 

responsibilities in a timely manner and shall bear all costs 
incident thereto so as not to delay the services of ENGINEER.   

 
G. Prior to the commencement of the Construction Phase, CLIENT 

shall notify ENGINEER of  any other notice or certification that 
ENGINEER will be requested to provide to CLIENT or third 
parties in connection with the Project.  CLIENT and 
ENGINEER shall reach agreement on the terms of any such 
requested notice or certification, and CLIENT shall authorize 
such Additional Services as are necessary to enable ENGINEER 
to provide the notices or certifications requested. 

 
H. ENGINEER shall not be required to sign any documents, no 

matter by whom requested, that would result in the 
ENGINEER’s having to certify, guarantee or warrant the 
existence of conditions whose existence the ENGINEER cannot 
ascertain.  CLIENT agrees not to make resolution of any dispute 
with the ENGINEER or payment of any amount due to the 
ENGINEER in any way contingent upon the ENGINEER’s 
signing any such certification.   

 
I. During the Construction Phase, ENGINEER shall not supervise, 

direct, or have control over Contractor’s work, nor shall 
ENGINEER have authority over or responsibility for the means, 
methods, techniques, sequences, or procedures of construction 
selected by Contractor, for safety precautions and programs 
incident to the Contractor’s work in progress, nor for any failure 
of Contractor to comply with Laws and Regulations applicable 
to Contractor’s furnishing and performing the Work. 

 
J. ENGINEER neither guarantees the performance of any 

Contractor nor assumes responsibility for any Contractor’s 
failure to furnish and perform the Work in accordance with the 
Contract Documents. 

 
K. ENGINEER shall not be responsible for the acts or omissions of 

any Contractor(s), subcontractor or supplier, or of any of the 
Contractor’s agents or employees or any other persons (except 
ENGINEER’s own employees) at the Site or otherwise 
furnishing or performing any of the Contractor’s work; or for 
any decision made on interpretations or clarifications of the 

Contract Documents given by CLIENT without consultation and 
advice of ENGINEER.    

 
L. The General Conditions for any construction contract documents 

prepared hereunder are to be the “Standard General Conditions 
of the Construction Contract” as prepared by the Engineers Joint 
Contract Documents Committee (Document No. 1910-8, 1996 
Edition) unless both parties mutually agree to use other General 
Conditions. 

 
6.02 Authorized Project Representatives 
 
A. Contemporaneous with the execution of this Agreement, 

ENGINEER and CLIENT shall designate specific individuals to 
act as ENGINEER’s and CLIENT’s representatives with respect 
to the services to be performed or furnished by ENGINEER and 
responsibilities of CLIENT under this Agreement.  Such 
individuals shall have authority to transmit instructions, receive 
information, and render decisions relative to the Project on 
behalf of each respective party.  

 
6.03 Design without Construction Phase Services 
 
A. Should CLIENT provide Construction Phase services with either 

CLIENT’s representatives or a third party, ENGINEER’s Basic 
Services under this Agreement will be considered to be 
completed upon completion of the Final Design Phase or 
Bidding or Negotiating Phase as outlined in the Letter 
Agreement. 

 
B. It is understood and agreed that if ENGINEER’s Basic Services 

under this Agreement do not include Project observation, or 
review of the Contractor’s performance, or any other 
Construction Phase services, and that such services will be 
provided by CLIENT, then CLIENT assumes all responsibility 
for interpretation of the Contract Documents and for 
construction observation or review and waives any claims 
against the ENGINEER that may be in any way connected 
thereto. 

 
6.04 Use of Documents 
 
A. All Documents are instruments of service in respect to this 

Project, and ENGINEER shall retain an ownership and property 
interest therein (including the right of reuse at the discretion of 
the ENGINEER) whether or not the Project is completed. 

 
B. Copies of CLIENT-furnished data that may be relied upon by 

ENGINEER are limited to the printed copies (also known as 
hard copies) that are delivered to the ENGINEER.  Files in 
electronic media format of text, data, graphics, or of other types 
that are furnished by CLIENT to ENGINEER are only for 
convenience of ENGINEER.  Any conclusion or information 
obtained or derived from such electronic files will be at the 
user’s sole risk. 

 
C. Copies of Documents that may be relied upon by CLIENT are 

limited to the printed copies (also known as hard copies) that are 
signed or sealed by the ENGINEER.  Files in electronic media 
format of text, data, graphics, or of other types that are furnished 
by ENGINEER to CLIENT are only for convenience of 
CLIENT.  Any conclusion or information obtained or derived 
from such electronic files will be at the user’s sole risk. 

 
D. Because data stored in electronic media format can deteriorate or 

be modified inadvertently or otherwise without authorization of 
the data’s creator, the party receiving electronic files agrees that 
it will perform acceptance tests or procedures within 60 days, 
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after which the receiving party shall be deemed to have accepted 
the data thus transferred.  Any errors detected within the 60-day 
acceptance period will be corrected by the party delivering the 
electronic files.  ENGINEER shall not be responsible to maintain 
documents stored in electronic media format after acceptance by 
CLIENT. 

 
E. When transferring documents in electronic media format, 

ENGINEER makes no representations as to long term 
compatibility, usability, or readability of documents resulting 
from the use of software application packages, operating 
systems, or computer hardware differing from those used by 
ENGINEER at the beginning of this Project.  

 
F. CLIENT may make and retain copies of Documents for 

information and reference in connection with use on the Project 
by CLIENT.  Such Documents are not intended or represented to 
be suitable for reuse by CLIENT or others on extensions of the 
Project or on any other project.  Any such reuse or modification 
without written verification or adaptation by ENGINEER, as 
appropriate for the specific purpose intended, will be at 
CLIENT’s sole risk and without liability or legal exposure to 
ENGINEER or to ENGINEER’s Consultants.  CLIENT shall 
indemnify and hold harmless ENGINEER and ENGINEER’s 
Consultants from all claims, damages, losses, and expenses, 
including attorneys’ fees arising out of or resulting therefrom. 

 
G. If there is a discrepancy between the electronic files and the hard 

copies, the hard copies govern. 
 
H. Any verification or adaptation of the Documents for extensions 

of the Project or for any other project will entitle ENGINEER to 
further compensation at rates as defined in Exhibit B. 

 
6.05 Insurance 
 
A. ENGINEER shall procure and maintain insurance as set forth 

below: 
 

1. Workers Compensation & Employer’s Liability  
a. Each Occurrence:  $1,000,000 

 
2. General Liability  

a. Each Occurrence:  $1,000,000 
b. General Aggregate:  $2,000,000 

 
3. Excess or Umbrella Liability  

a. Each Occurrence:  $5,000,000 
b. General Aggregate:  $5,000,000 

 
4. Automobile Liability  

a. Combined Single Limit (Bodily Injury and 
Property Damage): 
Each Accident  $1,000,000 

 
5. Professional Liability  

a. Each Occurrence:  $2,000,000 
b. General Aggregate:  $2,000,000 

 
B. CLIENT shall cause ENGINEER and ENGINEER’s 

Consultants to be listed as additional insureds on any general 
liability or property insurance policies carried by CLIENT which 
are applicable to the Project. 

 
C. CLIENT shall require Contractor to purchase and maintain 

general liability and other insurance as specified in the Contract 
Documents and to cause ENGINEER and ENGINEER’s 
Consultants to be listed as additional insureds with respect to 

such liability and other insurance purchased and maintained by 
Contractor for the Project 

 
D. CLIENT and ENGINEER shall each deliver to the other 

certificates of insurance evidencing the coverage.  
 
E. All policies of property insurance shall contain provisions to the 

effect that ENGINEER’s and ENGINEER’s Consultants’ 
interests are covered and that in the event of payment of any loss 
or damage the insurers will have no rights of recovery against 
any of the insureds or additional insureds thereunder. 

 
F. At any time, CLIENT may request that ENGINEER, at 

CLIENT’s sole expense, provide additional insurance coverage, 
increased limits, or revised deductibles that are more protective.  
If so requested by CLIENT, with the concurrence of 
ENGINEER, and if commercially available, ENGINEER shall 
obtain and shall require ENGINEER’s Consultants to obtain 
such additional insurance coverage, different limits, or revised 
deductibles for such periods of time as requested by CLIENT.  
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6.06 Termination 
 
A. The obligation to provide further services under this Agreement 

may be terminated: 
 

1. For cause, 
 

a. By either party upon 30 days written notice in the 
event of substantial failure by the other party to 
perform in accordance with the terms hereof through 
no fault of the terminating party. 

 
b. By ENGINEER: 

 
1) upon seven days written notice if ENGINEER 
believes that ENGINEER is being requested by 
CLIENT to furnish or perform services contrary to 
ENGINEER’s responsibilities as a licensed 
professional; or  

 
2) upon seven days written notice if the 
ENGINEER’s services for the Project are delayed or 
suspended for more than 90 days for reasons beyond 
ENGINEER’s control. 

 
3) ENGINEER shall have no liability to CLIENT 
on account of such termination. 

 
c. Notwithstanding the foregoing, this Agreement will 

not terminate as a result of such substantial failure if 
the party receiving such notice begins, within seven 
days of receipt of such notice, to correct its failure to 
perform and proceeds diligently to cure such failure 
within no more than 30 days of receipt thereof; 
provided, however, that if and to the extent such 
substantial failure cannot be reasonably cured within 
such 30 day period, and if such party has diligently 
attempted to cure the same and thereafter continues 
diligently to cure the same, then the cure period 
provided for herein shall extend up to, but in no case 
more than, 60 days after the date of receipt of the 
notice. 

 
2. For convenience, 

 
a. By CLIENT effective upon the receipt of notice by 

ENGINEER.     
 
B. The terminating party under paragraphs 6.06.A.1 or 6.06.A.2 

may set the effective date of termination at a time up to 30 days 
later than otherwise provided to allow ENGINEER to 
demobilize personnel and equipment from the Site, to complete 
tasks whose value would otherwise be lost, to prepare notes as to 
the status of completed and uncompleted tasks, and to assemble 
Project materials in orderly files. 

 
6.07 Controlling Law 
 
A. This Agreement is to be governed by the law of the state in 

which the Project is located. 
 
6.08 Successors, Assigns, and Beneficiaries 
 
A. CLIENT and ENGINEER each is hereby bound and the 

partners, successors, executors, administrators and legal 
representatives of CLIENT and ENGINEER (and to the extent 
permitted by paragraph 6.08.B the assigns of CLIENT and 
ENGINEER) are hereby bound to the other party to this 

Agreement and to the partners, successors, executors, 
administrators and legal representatives (and said assigns) of 
such other party, in respect of all covenants, agreements and 
obligations of this Agreement. 

 
B. Neither CLIENT nor ENGINEER may assign, sublet, or transfer 

any rights under or interest (including, but without limitation, 
moneys that are due or may become due) in this Agreement 
without the written consent of the other, except to the extent that 
any assignment, subletting, or transfer is mandated or restricted 
by law.  Unless specifically stated to the contrary in any written 
consent to an assignment, no assignment will release or 
discharge the assignor from any duty or responsibility under this 
Agreement. 

 
C. Unless expressly provided otherwise in this Agreement: 
 

1. Nothing in this Agreement shall be construed to create, 
impose, or give rise to any duty owed by CLIENT or 
ENGINEER to any Contractor, Contractor’s subcontractor, 
supplier, other individual or entity, or to any surety for or 
employee of any of them. 

 
2. All duties and responsibilities undertaken pursuant to this 

Agreement will be for the sole and exclusive benefit of 
CLIENT and ENGINEER and not for the benefit of any 
other party.  The CLIENT agrees that the substance of the 
provisions of this paragraph 6.08.C shall appear in the 
Contract Documents. 

 
6.09 Dispute Resolution 
 
A. CLIENT and ENGINEER agree to negotiate all disputes 

between them in good faith for a period of 30 days from the date 
of notice prior to exercising their rights under provisions of this 
Agreement, or under law.  In the absence of such an agreement, 
the parties may exercise their rights under law. 

 
B. If and to the extent that CLIENT and ENGINEER have agreed 

on a method and procedure for resolving disputes between them 
arising out of or relating to this Agreement, such dispute 
resolution method and procedure is set forth in Exhibit C, 
“Supplemental Conditions.” 

 
6.10 Hazardous Environmental Condition 
 
A. CLIENT represents to Engineer that to the best of its knowledge 

a Hazardous Environmental Condition does not exist. 
 
B. CLIENT has disclosed to the best of its knowledge to 

ENGINEER the existence of all Asbestos, PCB’s, Petroleum, 
Hazardous Waste, or Radioactive Material located at or near the 
Site, including type, quantity and location. 

 
C. If a Hazardous Environmental Condition is encountered or 

alleged, ENGINEER shall have the obligation to notify CLIENT 
and, to the extent of applicable Laws and Regulations, 
appropriate governmental officials. 

 
D. It is acknowledged by both parties that ENGINEER’s scope of 

services does not include any services related to a Hazardous 
Environmental Condition.  In the event ENGINEER or any other 
party encounters a Hazardous Environmental Condition, 
ENGINEER may, at its option and without liability for 
consequential or any other damages, suspend performance of 
services on the portion of the Project affected thereby until 
CLIENT:  (i) retains appropriate specialist consultant(s) or 
contractor(s) to identify and, as appropriate, abate, remediate, or 
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remove the Hazardous Environmental Condition; and (ii) 
warrants that the Site is in full compliance with applicable Laws 
and Regulations. 

 
E. CLIENT acknowledges that ENGINEER is performing 

professional services for CLIENT and that ENGINEER is not 
and shall not be required to become an “arranger,” “operator,” 
“generator,” or “transporter” of hazardous substances, as defined 
in the Comprehensive Environmental Response, Compensation, 
and Liability Act of 1990 (CERCLA), which are or may be 
encountered at or near the Site in connection with ENGINEER’s 
activities under this Agreement. 

 
F. If ENGINEER’s services under this Agreement cannot be 

performed because of a Hazardous Environmental Condition, the 
existence of the condition shall justify ENGINEER's terminating 
this Agreement for cause on 30 days notice. 

 
6.11 Allocation of Risks 
 
A. Indemnification 
 

1. To the fullest extent permitted by law, ENGINEER shall 
indemnify and hold harmless CLIENT, CLIENT’s 
officers, directors, partners, and employees from and 
against any and all costs, losses, and damages (including 
but not limited to all fees and charges of engineers, 
architects, attorneys, and other professionals, and all court 
or arbitration or other dispute resolution costs) caused 
solely by the negligent acts or omissions of ENGINEER or 
ENGINEER’s officers, directors, partners, employees, and 
ENGINEER’s Consultants in the performance and 
furnishing of ENGINEER’s services under this 
Agreement.   

 
2. To the fullest extent permitted by law, CLIENT shall 

indemnify and hold harmless ENGINEER, ENGINEER’s 
officers, directors, partners, employees, and ENGINEER’s 
Consultants from and against any and all costs, losses, and 
damages (including but not limited to all fees and charges 
of engineers, architects, attorneys, and other professionals, 
and all court or arbitration or other dispute resolution 
costs) caused solely by the negligent acts or omissions of 
CLIENT or CLIENT’s officers, directors, partners, 
employees, and CLIENT’s consultants with respect to this 
Agreement or the Project. 

 
3. To the fullest extent permitted by law, ENGINEER’s total 

liability to CLIENT and anyone claiming by, through, or 
under CLIENT for any  cost, loss, or damages caused in 
part by the negligence of ENGINEER and in part by the 
negligence of CLIENT or any other negligent entity or 
individual, shall not exceed the percentage share that 
ENGINEER’s negligence bears to the total negligence of 
CLIENT, ENGINEER, and all other negligent entities and 
individuals. 

 
4. In addition to the indemnity provided under paragraph 

6.11.A.2 of this Agreement, and to the fullest extent 
permitted by law, CLIENT shall indemnify and hold 
harmless ENGINEER and its officers, directors, partners, 
employees, and ENGINEER’s Consultants from and 
against all costs, losses, and damages (including but not 
limited to all fees and charges of engineers, architects, 
attorneys, and other professionals, and all court or 
arbitration or other dispute resolution costs) caused by, 
arising out of or resulting from a Hazardous Environmental 
Condition, provided that (i) any such  cost, loss, or damage 

is attributable to bodily injury, sickness, disease, or death, 
or to injury to or destruction of tangible property (other 
than completed Work), including the loss of use resulting 
therefrom, and (ii) nothing in this paragraph 6.11.A.4. shall 
obligate CLIENT to indemnify any individual or entity 
from and against the consequences of that individual’s or 
entity’s own negligence or willful misconduct. 

 
5. The indemnification provision of paragraph 6.11.A.1 is 

subject to and limited by the provisions agreed to by 
CLIENT and ENGINEER in Exhibit C, “Supplemental 
Conditions,” if any.   

 
6.12 Notices 
 
A. Any notice required under this Agreement will be in writing, 

addressed to the appropriate party at its address on the signature 
page and given personally, or by registered or certified mail 
postage prepaid, or by a commercial courier service.  All notices 
shall be effective upon the date of receipt. 

 
6.13 Survival 
 
A. All express representations, indemnifications, or limitations of 

liability included in this Agreement will survive its completion 
or termination for any reason. 

 
6.14 Severability 
 
A. Any provision or part of the Agreement held to be void or 

unenforceable under any Laws or Regulations shall be deemed 
stricken, and all remaining provisions shall continue to be valid 
and binding upon CLIENT and ENGINEER, who agree that the 
Agreement shall be reformed to replace such stricken provision 
or part thereof with a valid and enforceable provision that comes 
as close as possible to expressing the intention of the stricken 
provision. 

 
6.15 Waiver 
 
A. Non-enforcement of any provision by either party shall not 

constitute a waiver of that provision, nor shall it affect the 
enforceability of that provision or of the remainder of this 
Agreement. 

 
6.16 Headings 
 
A. The headings used in this Agreement are for general reference 

only and do not have special significance. 
 
6.16 Definitions 
 
A. Defined terms will be in accordance with EJCDC No. 1910-1 

(1996 Edition) 
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EXHIBIT B 
SCHEDULE OF HOURLY RATES AND REIMBURSABLE EXPENSES 

 
2021 Schedule of Hourly Rates 

 
Classification  Billing Rate  

Engineering Intern  $55.00  

Engineer Level I  $114.00  

Engineer Level II  $126.00  

Engineer Level III  $138.00  

Engineer Level IV  $153.00  

Engineer Level V  $173.00  

Engineer Level VI  $198.00  

Engineer VII  $208.00  

Engineer VIII  $239.00  

Principal Engineer  $245.00  

Technician Level I  $98.00  

Technician Level II  $119.00  

Technician Level III  $139.00  

Technician Level IV  $151.00  

Senior Technician  $167.00  

GIS Specialist I  $98.00  

GIS Specialist II  $114.00  

GIS Specialist III  $155.00  

Clerical Level I  $66.00  

Clerical Level II  $78.00  

Clerical Level III  $91.00  

Survey Technician Level I  $66.00  

Survey Technician Level II  $81.00  

Survey Crew Chief  $166.00  

Professional Land Surveyor  $200.00  

Department Director  $198.00  

Prevailing Wage Survey Foreman**  $191.00  

Prevailing Wage Survey Worker**  $186.00 

Sub Consultants  Cost Plus 5%  

**Rates will be escalated for Overtime & Holiday Pay to 
adjust for Premium Time based on the current Illinois 
Department of Labor Rules 
  
Note:  On January 1st of each year, the fees and hourly rates 
may be escalated by an amount not to exceed five (5) percent.  

  
 
 

                 2021 Reimbursable Expenses 
 
Item Unit  Unit Price  
   
Engineering Copies Sq. Ft. $0.29 
1- 249 Sq. Ft.   
 
Engineering Copies Sq. Ft. $0.27 
250-999 Sq. Ft.   
 
Engineering Copies Sq. Ft. $0.25 
1000-3999 Sq. Ft.   
 
Engineering Copies Sq. Ft. $0.23 
3999 Sq. Ft. & Up   
 
Mylar Engineering Copies Each $8.00 
up to 24" by 36"   
 
Color Presentation Grade Sq. Ft. $5.15 
Large Format Print   
 
Comb Binding > 120 Sheets Each $4.75 
   
Comb Binding < 120 Sheets Each $3.50 
   
Binding Strips (Engineering Plans) Each $1.00 
   
5 Mil Laminating Each $1.25 
   
Copy 11" x 17" Each $0.50 
- Color   
 
Copy 11" x 17" Each $0.25 
- Black and White   
 
Copy 8.5" x 11" Each $0.25 
- Color   
 
Copy 8.5" x 11" Each $0.12 
- Black and White   
 
Recorded Documents Each $25.00 
   
Plat Research   Time and Material 
   
Per Diem Each Day $30.00 
   
Field / Survey Truck Each Day $45.00 
   
Postage and Freight   Cost  
   
Mileage Per Mile Federal Rate 
 

 



Exhibit B 
Schedule of Hourly Rates & Reimbursable Expenses 
Page 2 
 

This Page is intentionally left blank 
 



CLIENT Initial ______ 
 

TAI Initial ______ 
 
 

 
 

EXHIBIT C 
SUPPLEMENTAL CONDITIONS 

 
NONE AT THIS TIME 
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EXHIBIT D 

CONTRACT ADDENDUM 
 

Project Name: ____________________ 

Project No. ______________________ 

Addendum No.___________________ 

 

This is an addendum attached to, made part of and incorporated by reference into the Agreement between CLIENT and ENGINEER 
for modification of scope and compensation for the PROJECT. All other terms and conditions of the original Agreement between 
CLIENT and ENGINEER are unchanged by this Contract Addendum and shall remain in full force and effect and shall govern the 
obligations of both CLIENT and ENGINEER, including obligations created by this Contract Addendum. 

The contract modifications are described below: 

1.  

2.  

3.   

CONTRACT SUMMARY 

Original Contract Amount $_______________ 

Changes Prior to This Change $_______________ 

Amount of This Change $_______________ 

Revised Contract Amount:  $_______________ 

 

For purposes of expediency, ENGINEER and CLIENT agree that an executed electronic version of this Contract Addendum shall 
suffice.  The original of this Contract Addendum shall be returned to ENGINEER after execution. 

CLIENT:  ENGINEER: 

VILLAGE OF ALGONQUIN  TROTTER AND ASSOCIATES, INC.  

SIGNED: 

    

    
 TITLE   TITLE 
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VILLAGE OF ALGONQUIN  
PUBLIC WORKS DEPARTMENT  

  
– M E M O R A N D U M –  

   

DATE:   
  

June 25, 2021 

TO:    
     

COTW 

FROM:   
  

Robert Mitchard, Public Works Director   

SUBJECT:  Stormwater Master Plan
  

  
An item that has been discussed for numerous years is the need for a Village wide Stormwater 
Master Plan. As many Village Board members understand, when we experience a significant rain 
event or a series of events, all of the drainage issues that exist in the Village become very 
apparent. The demands by residents goes up proportionately depending upon the rainfall. 
 
The Public Works staff is acutely aware of problem areas as they are the ones that have to respond 
to the Service requests and will be an integral part of identifying the areas that need attention. 
Over the years we have been able to address some of the drainage challenges that we have, 
however many more exist. 
 
The attached proposal from Christopher B. Burke Engineering Ltd. (CBBEL) will identify the 
drainage challenges, analyze potential solutions, quantify the costs for improvements and provide 
a prioritized listing of the projects that will have the greatest impact for the cost. This method of 
analysis has been successfully utilized by numerous municipalities throughout the Chicagoland 
area.  
 
We will essentially be providing a roadmap for Stormwater improvements so we can plan, budget 
and complete the projects in an organized manner. The scope provided in the proposal is 
comprehensive and includes key field identification of assets and elevations to ensure the data is 
accurate. 
 
Village staff has reviewed the proposal and feels that it contains all of the necessary scope items to 
provide us with an excellent final product that we can use for years to resolve the issues we have 
with drainage. Therefore, staff recommends that the Committee of the Whole take the necessary 
action to forward the proposal to the Village Board for their approval. The proposal is for a cost 
not to exceed amount of $315,858.00. This project will be funded through savings that has been 
realized with other budgeted projects, such as the Harrison/Main Street Round-about, which came 
in approximately $1,000,000 under the budgeted amount.  
   



Stormwater Master Plan  
August 27, 2019 

Revised April 29, 2021 
 

  Page 1 of 8 

Consulting Engineering 
 

Master Agreement Work Order Form 
 

I. Incorporation of Master Agreement 
 

All terms and conditions contained within the Village Engineer Master Agreement executed 
between the parties shall be applicable to the work to be performed under this Work Order and 
shall be deemed to be fully incorporated as if fully set forth herein. 

 
II. Project Understanding 
 

A. General Understanding/Assumptions 
The Village of Algonquin (Village) is located entirely within the Fox River Watershed 
and the Fox River flows through the eastern portion of the Village.  Drainage is handled 
by a separate storm sewer system and a series of lakes, creeks, ponds, and other systems 
that convey water toward the Fox River.  There are four major creeks throughout the 
Village draining to the Fox River including Woods Creek, Ratt Creek, Dixie Creek and 
Crystal Creek.       
 
The majority of the western portion of the Village is tributary to Woods Creek, which 
drains north into the Village of Lake in the Hills before heading east and south back 
into the Village.  Woods Creek combines with Crystal Creek, south of Algonquin Road 
as it enters back into the Village.  Crystal Creek continues south through downtown 
before entering in to the Fox River.  The central portion of the Village is either tributary 
to Ratt Creek (north central) or Dixie Creek (south central).  These two watercourses 
combine at Edgewood Drive, west of Harper Drive.  The eastern portion of the Village 
is directly tributary to the Fox River.  These watercourses will be used to identify major 
drainage basins (study areas) by their respective outfall. 
 
The Village conducted hydrologic and hydraulic analyses for various improvement 
projects throughout several study areas (see attached study area exhibit).  Many of the 
completed analyses focused on storm sewer design, culvert design and streambank 
restoration activities.  CBBEL has developed analyses for the following areas: 
 

 Terrace Hill 
 Grand Reserve  
 Randall Road Wetland 
 Edgewood and Surrey 
 Braewood 
 And Copper Oaks   

 
CBBEL understands that the Village would like to expand these analyses to focus on 
flood reduction assessments and include the unstudied areas to develop a Stormwater 
Master Plan (Plan).  CBBEL understands that the focus of the effort will be to identify 
drainage and flooding problems within the context of structure and street flooding 
during large storm events.  The attached study area exhibit shows the locations where 
hydrologic and hydraulic analyses have been completed and where additional analyses 
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will be completed.  The Plan will include for each study area, an existing condition 
analysis to determine level of service, recommended improvements and a cost estimate 
for the identified improvements.   
 
To assist with the identification of drainage problems throughout the Village, CBBEL 
will distribute flood questionnaires to Village residents.  The questionnaires will be 
used to identify type and frequency of flooding.  CBBEL will also conduct an Open 
House to receive flood questionnaires from residents and answer general questions they 
may have and explain the purpose of the study.  The drainage complaints and data from 
the questionnaires will be input into a GIS database to categorize and identify drainage 
problems.  Using the information provided, we will refine the above 6 drainage basins 
(study areas) and analyze an additional 10 drainage basins as part of the Plan 
development.   
 
It is our intention to perform a complete hydrologic and hydraulic analysis of the 
estimated 16 drainage basins within the Village using the XP-SWMM model.  We 
recommend that these areas be identified through a public involvement process 
including the Open House at the start of the project.  This will be a critical step in 
identifying the flooding areas to target in the Plan. 
 
Our study can focus on smaller scale flood problem areas.  In some areas, we may be 
modeling subbasins down to the block or half block scale.  Our detailed hydrologic and 
hydraulic analysis will pinpoint the cause of flooding in these drainage problem areas, 
whether it is limitations in capacity of the local sewers, the trunk system or overland 
flow routes.   
 
Upon completion of the XP-SWMM modeling of the 16 drainage basins, we will use 
the model results to identify bottlenecks and drainage improvements to address those 
areas.  Where possible and effective, we will recommend Green Infrastructure (GI) 
such as bioswales and infiltration practices.  We will develop the proposed drainage 
improvements using the XP-SWMM model to a Type, Size & Location (TSL) level of 
detail so that any conflicts or easements can be identified, and an engineer’s estimate 
of probable cost can be prepared.  A comprehensive matrix will be developed across 
all of the drainage problem areas.  The matrix will allow for easy comparison of 
projects across the Village as capital funding becomes available. 
 

B. Design Criteria  
  Village Standards 
 
III. Scope of Services  

 
A. Data Collection and Data Gathering 

This will consist of the initial data gathering and meetings with the Village.  At the end 
of the data collection tasks, we will have collected all relevant information on the 
Village’s drainage system and historic rainfall events, plan to be familiar with the 
Village’s drainage system, and have an understanding of what Village staff identifies 
are the most significant drainage problem areas.  The following tasks are proposed for 
this phase. 
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Task A.1 – Kickoff Meeting with Village Staff:  CBBEL will attend a kickoff 
meeting with the Village to memorialize the project goals and schedule.  We will obtain 
from the Village all available data for the Village including storm sewer atlases, plans, 
studies, etc.  This will include a detailed list of the Village’s understanding of the 
drainage problem areas within the Village and may involve site visits for part of the 
meeting.   
 
Task A.2 – Data Collection and Analysis:  CBBEL will collect, review and analyze 
the following data for use in the initial phases of the drainage analysis.  A GIS database 
will be developed using the spatially oriented data.  

 
 Kane and McHenry County aerial topographic mapping and LIDAR data. 
 Reported flooding problem areas, photographs, written accounts, etc.    
 All available GIS including utilities, land use, zoning, soils 
 Relevant reports on behalf of Kane or McHenry Counties, flood problem areas and 

watershed studies.     
 Historic rainfall data from the Village that resulted in flooding will be reviewed 

and analyzed.   
 Relevant FEMA and IDNR-OWR data for the Village.  

 
Task A.3 - Open House and Flood Questionnaires:  Collection of additional data 
from the public will be critical to the success of the project.  With the information 
collected and developed in previous tasks, we will prepare an Open House for the 
purposes of collecting flooding information from the residents.  In the past we have 
prepared a PowerPoint presentation that continually runs in a loop while CBBEL (we 
propose 4 CBBEL staff) and Village staff utilize large aerial boards of different areas 
of the Village where we can mark up the flooding locations that the residents provide.  
We will hand out and collect a flood questionnaire to all residents attending the Open 
House.  We will also provide the flood questionnaire to the Village in a digital format 
where residents can complete the form online for a month-long period immediately 
after the Open House.  The flooding information from the residents will be compiled 
along with the Village information into a GIS database that can be spatially viewed and 
analyzed.  We will meet with the Village to discuss the results of the Open House, 
compiled flood information and identify the drainage problem areas to be studied.  
 
Task A.4 – Topographic Survey:  CBBEL will identify the survey needs for the 
drainage problem areas based on the information previously provided by the Village.  
CBBEL will perform a limited supplemental survey of the main drainage structures of 
the storm sewer system and outlet control structures to be combined with the initial 
assessment of the storm sewer in the area.  The pickup survey will be combined with 
Kane and McHenry County aerial topography as the base map for development of the 
hydrologic and hydraulic modeling and eventually the basis for a concept plan.  We 
have estimated 2 days of survey for each of the 16 drainage problem areas for a total 
of 32 days of field survey and associated office work. The topographic survey will also 
be utilized to update the Village’s storm sewer GIS. 
 
Task A.5 – Supplemental Survey in Support of GIS:  CBBEL will utilize sub 
centimeter survey equipment to locate drainage structures and perform field 
reconnaissance to determine pipe sizes and inverts.  Information collected will be 
utilized to update the Village’s storm sewer GIS.  The supplemental survey areas will 
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be determined following a review of the Village’s GIS storm sewer network, 
identification of bottlenecks and critical drainage areas where the storm sewer network 
will be verified for accuracy.  The storm sewer information will be critical to 
understanding existing drainage issues and development of proposed solutions in the 
following tasks. 
 

B. Engineering Services 
 
Task B.1 – Existing Conditions XP-SWMM Analysis:  For the purposes of 
estimating hours necessary to complete this work, we have identified approximately 
16 drainage basins to be analyzed using the XP-SWMM model.  XP-SWMM is a 
dynamic hydrologic and hydraulic modeling program that is ideal for analyzing 
complex urban and suburban stormwater management systems.  XP-SWMM simulates 
rainfall-runoff responses for user-specified storm events (hydrologic component) and 
analyzes the performance of the stormwater management system (hydraulic 
component). XP-SWMM can model single or continuous storm events and can model 
complex hydraulic structures.  CBBEL completed high level XP-SWMM modeling for 
6 drainage basins including: 
 

 Terrace Hill 
 Grand Reserve  
 Randall Road Wetland 
 Edgewood and Surrey 
 Braewood / Sleepy Hollow / Dixie Creek 
 And Copper Oaks. 

 
CBBEL will use the data collected in the previous tasks to refine the XP-SWMM 
analysis for these areas.  The refinement will focus on problem areas identified in the 
drainage basins during the data collection phase.   
 
An XP-SWMM analysis will be created for each of the remaining 10 drainage basins.   
As part of the development of the existing conditions model, we will work with Village 
staff to develop criteria for the impervious area within the study areas, knowing that 
redevelopment of homes and infill lots will likely increase the impervious coverage 
within the Village in future years.  We will attempt to calibrate the models to known 
flooding reports collected from the Village and residents.  Design storm events will be 
utilized to run a critical duration analysis for each drainage problem area to determine 
the level of service and protection for the existing stormwater system.  We will meet 
with the Village staff upon completion of this task to discuss the results and existing 
level of flood protection provided at each drainage problem area. 
 
Task B.2 – Proposed Conditions XP-SWMM Analysis:  Based on our experiences 
with similar projects, CBBEL will develop proposed drainage improvement projects to 
reduce the risk of future flooding.  This will include all the identified drainage problem 
areas (we are estimating 16).  The proposed flood reduction projects will include: 
 

 Upsizing storm sewers for increased conveyance 
 Creating new overland flow routes 
 Removing obstructions in existing overland flow routes 
 Excavating stormwater storage 
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 Oversizing storm sewers or vaults for flood storage where practical 
 Flood berms or diversions 
 Creating bioswales and other Green Infrastructure to capture and detain surface 

ponding 
 

In locations where existing detention basins are in the vicinity, these will be analyzed 
to determine if they can be expanded to provide drainage benefits.  Similarly, if Village 
owned property is located within the drainage basin (or property that could be acquired 
by the Village) it will be evaluated to see if it can provide floodwater storage that would 
benefit drainage at the flood problem area.   

 
A range of projects will be investigated for each drainage problem area to determine 
what would be necessary to provide varying levels of flood protection for each area.  
Joint projects with other jurisdictions (KDOT, MCDOT, IDOT, etc.) will be 
investigated for potential cost-sharing opportunities.  We will meet with the Village 
staff upon completion of this task to discuss the proposed flood risk reduction projects 
and associated flood elevation reductions for various storm events.  
 
Task B.3 – TSL Plan Preparation:  This task consists of preparing preliminary 
drawings (Type, Size Location or TSL).  We will prepare a TSL plan for each of the 
proposed drainage improvement alternatives at each location.  The TSL will be based 
on the XP-SWMM model results and will utilize the Kane/McHenry County aerial 
topography, aerial photos, site visits, pickup survey and available utility information 
from the Village and utility companies.  It is envisioned that each TSL plan will be on 
an 11x17 exhibit. 
 
Task B.4 – Engineer’s Estimate of Probable Cost:  We will prepare an engineer’s 
estimate of probable cost for the TSL concept plans.  The cost estimates will be broken 
down into unit costs and quantities for the different pay items. The unit costs will be 
based on recent bid openings where possible.  The engineer’s estimate of probable cost 
will include design engineering, permitting and construction engineering costs.  Upon 
meeting with Village staff, the estimates will be updated based on comments received. 
The engineer’s estimate of probable cost for each proposed project can be used to 
quantify benefits.  This will allow for development of a matrix of the recommended 
drainage improvement projects throughout the Village that can be compared and 
prioritized.  
 
Task B.5 – Benefit Analysis:  CBBEL will complete a benefit analysis for the various 
projects at each drainage problem location.  The first step in this analysis is to establish 
existing baseline damages.  This will be quantified by delineating the existing condition 
water surface elevations for the 10-, 25-, 50-, and 100-year water surface elevations. 
 
A desktop GIS analysis will be used to determine the number of structures impacted 
by flooding through overland flow entering the structure.  A structure is considered 
impacted by flooding when the water surface elevation of the surrounding water 
exceeds the lowest entry elevation of a structure and the water enters the structure 
through a window well, low opening, front door, etc.   
 
The elevation of the structures for this analysis will be determined using the Village 
parcel boundary GIS layer overlaid onto the Kane / McHenry County aerial topography 
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(LIDAR).  The highest elevation within with each parcel will be assigned to that parcel.  
This elevation minus 1 foot will be compared to the XP-SWMM results to determine 
if the structure on the property is impacted by flooding for a design storm.  Based on 
our experience using this methodology, the house elevation is generally a foot below 
the highest elevation on the lot.  Therefore, if the water level reached this elevation (a 
foot below the highest lot elevation) the structure will be considered impacted.  This 
analysis will also be completed based on a comparison between the flood elevation and 
the lowest property elevation to determine the number of properties impacted for each 
area. 
 
Once the baseline damages are established, the proposed alternatives will be run 
through the XP-SWMM analysis to determine the reduction in water surface 
elevations.  The difference between the existing structures and properties impacted and 
the remaining residual damages are the project benefits.   

 
Task B.6 – Stormwater Project Summary Matrix:  The results from the benefit 
analysis and engineer’s estimate of probable cost will be entered into a matrix that can 
be used to rank the projects.  Other items that will be provided in the matrix will 
include: 

 Number of structures protected 
 Level of protection provided (10-year, 100-year, etc.) 
 If easements or land acquisition is required. 
 Utility conflicts that require significant relocation 
 Permitting challenges 
 If the potential for grant funding is available.    

 
We will work with the Village on the ranking system within the matrix, and we 
understand that priority shall be given to projects protecting the most number of 
structures. 
 

C. Meetings/Coordination 
In addition to the meetings noted in the tasks above, CBBEL will attend two meetings 
with Village staff to present the proposed projects and summary matrix.  We will 
incorporate all pertinent and applicable comments from the Village and refine the 
preliminary designs and cost estimates based on this input.   
 
Task C.1 – Meetings with Village Staff:  CBBEL will attend two meetings with 
Village staff to present the proposed projects and summary matrix. 
 
Task C.2 – Presentation to Village Board:  Based on all of the feedback, CBBEL 
will prepare a PowerPoint presentation to the Village Board to summarize all tasks of 
the study and discuss the study results. 
 

D. Deliverables 
Task D.1 – Final Report:  We will summarize the Master Stormwater Management 
Plan in a written report.  The report will include the following: 
 need for the plan, 
 past flooding events within the Village and floodplain maps,  
 comprehensive summary of all flooding reports from residents and Village staff, 
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 existing drainage problem areas and evaluation standards,
 procedure for developing drainage projects and summary of drainage projects,
 funding sources
 evaluation of programs such as overhead sewers, private drainage improvements

and groundwater mitigation,
 project matrix with separate sections for each drainage problem area and

associated projects with exhibit, costs, benefit/cost ratio.

The report will be a living document that will be designed to be updated every five 
years.   

IV. Man-Hour & Fee Summary

See attached spreadsheet.

VILLAGE OF ALGONQUIN 

Accepted by: _____________________________ 

Title: ___________________________________ 

Date: ___________________________________ 

CHRISTOPHER B. BURKE ENGINEERING, LTD. 

Accepted by: 

Title: 

Date: 

N:\PROPOSALS\ADMIN\2021\Algonquin Stormwater Master Plan\Algonquin Stormwater Master Plan_042921.docx 

President

4/29/2021
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CHRISTOPHER B. BURKE ENGINEERING, LTD. 
STANDARD CHARGES FOR PROFESSIONAL SERVICES 

 
        Charges 
Personnel       ($/Hr) 
 
Principal .................................................................................210 
Engineer VI ............................................................................184 
Engineer V .............................................................................150 
Engineer IV ............................................................................121 
Engineer III ............................................................................112 
Engineer I/II ...........................................................................   91 
Survey V ................................................................................150 
Survey IV ...............................................................................115 
Survey III ...............................................................................110 
Survey II.................................................................................  86 
Survey I ..................................................................................  67 
Resource Planner V................................................................102 
Resource Planner IV ..............................................................  97 
Resource Planner III ..............................................................  88 
Resource Planner II ................................................................  80 
Engineering Technician IV ....................................................115 
Engineering Technician III ....................................................  95 
Engineering Technician I/II ...................................................  87 
CAD Manager ........................................................................121 
Assistant CAD Manager ........................................................115 
CAD II ...................................................................................112 
CAD I .....................................................................................  87 
GIS Specialist III ....................................................................107 
GIS Specialist I/II ..................................................................  60 
Environmental Resource Specialist V ...................................133 
Environmental Resource Specialist IV ..................................121 
Environmental Resource Specialist III ..................................102 
Environmental Resource Specialist II ....................................  83 
Environmental Resource Technician .....................................  78 
Administrative........................................................................  79 
Engineering Intern .................................................................  46 
Survey Intern ..........................................................................  46 
Information Technician III .....................................................  84 
Information Technician I/II ....................................................  54 
Landscape Architect ............................................................... 121 

 
 



Village of Algonquin
Master Stormwater Management Plan
Detailed Cost Breakdown

29-Apr-21

Engineer Engineer Engineer Engineer Engineer GIS Survey Survey Survey Survey CAD                BUDGET
TASK VI V IV III I/II V III II I Manager Hours Dollars

Task A.1 - Kickoff Meeting with Village Staff 6 6 6 18 2,730$                   
Task A.2 - Data Collection and Analysis 12 32 24 16 84 9,568$                   
Task A.3 - Open House and Flood Questionnaires 12 40 8 24 84 9,936$                   
Task A.4 - Topographic Survey 16 64 128 128 64 400 36,768$                  
Task A.5 - Supplemental Survey in Support of GIS 200 32 128 256 256 128 1000 97,736$                  

Task B.1 - Existing Conditions XP-SWMM Analysis 22 100 50 220 392 41,020$                  
Task B.2 - Proposed Conditions XP-SWMM Analysis 6 32 80 50 160 328 35,744$                  
Task B.3 - TSL Plan Preparation 8 24 40 72 8,384$                   
Task B.4 - Engineer's Estimate of Probable Cost 12 80 92 10,760$                  
Task B.5 - Benefit Analysis 4 192 196 23,832$                  
Task B.6 - Stormwater Project Summary Matrix 24 32 56 7,472$                   

Task C.1 - Meetings with Village Staff 4 12 12 28 3,988$                   
Task C.2 - Presentation to Village Board 2 8 20 30 3,988$                   

Task D.1 - Final Report 4 12 72 24 112 13,432$                  

Total Hours per Classification 22 164 810 180 436 80 48 192 384 384 192
Average Hourly Rate $184.00 $150.00 $121.00 $112.00 $91.00 $107.00 $150.00 $110.00 $86.00 $67.00 $121.00

Total Cost Per Job Category $4,048 $24,600 $98,010 $20,160 $39,676 $8,560 $7,200 $21,120 $33,024 $25,728 $23,232 2,892 $305,358

Direct costs include production of oversized boards for public presentation as well as reproduction costs for report exhibits for the 16 study areas. Direct Costs $10,500.00

Total Cost $315,858.00

FEE SUMMARY



 
 
 
 
 

 
VILLAGE OF ALGONQUIN 

PUBLIC WORKS DEPARTMENT 
 

– M E M O R A N D U M – 
 
DATE:  06/29/2021 
 
TO:  Tim Schloneger, Village Manager 
 
CC:  Bob Mitchard, Public Works Director 
   
   
FROM:  Steven R. Ludwig, General Services Superintendent 
   Mike Reif, Internal Services Supervisor 
   
 
SUBJECT:        Vehicles and Equipment to Be Deemed Surplus                                                                                                          
 
 

  
Unit #:5GEN6           
Year: 2000  
Make: North Star    
Model: 3500  
ID/VIN: 04018596   

                     Description: Needs repairs  

 
 
 
 
 
 
 
 
 

 



Unit #: 641          
Year: 2002 
Make:  John Deere  
Model: 4410  
ID/VIN:  LV4410H141562   

                     Description: tractor replaced with newly purchased Tele-Handler 

     

    
 
 
 

 
 
Unit #: 663          
Year: 1996 
Make:  Classic  
Model: CLT6200E  
ID/VIN: 10W-OLTJZ-6-TW023694   

                     Description: replaced with new tip-deck trailer 

  
 
 

 
 
 



 
 
 
 
 
 
Unit #: 6CAR1           
Year: 2010 
Make:  Textron  
Model: 54423  
ID/VIN: 5442300104   

                     Description: core-aerator not used any longer. Last tractor with 3 point hitch is being 
surplused.  

  

 
 
 
 
Unit #: PW. CNG01          
Year: 2013  
Make: BRC   
Model: Fuel Maker  
ID/VIN: 02001667H   

                     Description: CNG compressor for vehicles needs repairs 

  
 



           
Year: 2005 est.       

                     Description: concrete washtub with stand. Removed from PW mudroom to make 
room for new washer and drier. 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Unit #: 92          
Year: 2014 
Make:  Ford   
Model: F-150  
ID/VIN: 1FTFW1EFXEFC74550   

                     Description: Squad deemed total loss after accident. 

 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
Unit #: 566          
Year: 1999 
Make:  Cronkite  
Model: Skid Steer trailer  
ID/VIN: 473292420Y1110377   

                     Description: Trailer replaced with new tip-deck trailers 

   
 
 
 
 
 
 
Unit #: 950sal          
Year: 1999 
Make:  SnowEx  
Model: Salt spreader  
ID/VIN: 14522   

                     Description: Tailgate mounted salt spreader. Not compatible with current fleet. 

  
 



 
Unit #: 666          
Year: 1997 
Make:  Redi-Haul  
Model: FSL14HDE  
ID/VIN: 47SS142T2V1012837   

                     Description: Trailer replaced with new tip-deck trailers 

 
 
 
 
 
    

                     Description: Catwalk removed from WWTP during upgrades. 

  
 
 
 
 
 
 
 
 



Unit #: 630          
Year: 2001 
Make:  Trackless  
Model: Series 5  
ID/VIN: MT5T1922   

                     Description: Machine replace with Tele-Handler 

  
 

Unit #: 630 SB          
Year: 2001 
Make:  Trackless  
Model: Snow blower  
ID/VIN: MOD.B3-SER1720   

                     Description: Trackless machine replaced with Tele-Handler 

  
  

 
                     Unit #: 630 SPL          

Year: 2001 
Make:  Trackless  
Model: Snowplow   
ID/VIN: MOD.ABS.60”  

                     Description: Trackless machine replaced with Tele-Handler 

  



 
 
 
 
 
 
 
 
 
 
 
Unit #: 6BHG1          
Year: 2008 
Make:  Brush Hog  
Model: PVB722  
ID/VIN: 12-00426   

                     Description: Attachment used with unit 641 that is also being deemed surplus 

 
 
 
          
Year: 2015  
Make: Eterra     

                     Description: sickle bar and motor for Eterra Raptor arm. New mower head installed 
on arm. 

  
 
 



 
 
 
 
 
 
 
 
Unit #: 630BR          
Year: 2001 
Make:  Sweepster  
Model: Broom  
ID/VIN: MOD.AS5-SER646   

                     Description: Trackless machine replaced with Tele-Handler 

 
 
Unit #: 906          
Year: 1998 
Make:  John Deere  
Model: 250  
ID/VIN: 100250A923582   

                     Description: Internal Services/Loaner skid steer. Being replaced by newer machine 
from another division. 

 
 
 
 
 
 
 
 
 
 



 
Unit #: 645          
Year: 2005 
Make:  New Holland  
Model: L-190  
ID/VIN: N6M436425   

                     Description: replaced by Tele-Handler 

 
Unit #: 5GEN7          
Year: 2017 
Make:  Generac  
Model: GP8000E  
ID/VIN: 9825322   

                     Description: Portable generator need major repairs 

 
                       

 
 
 
 
 
 
 
 
 



Unit #: 90          
Year: 2013 
Make:  Dodge  
Model: Charger  
ID/VIN: 2C3CDXAG1DH651276   

                     Description: Retired Squad Car/DARE  

 
 
Unit #: 401          
Year: 2002  
Make:  FORD  
Model: Explorer  
ID/VIN: 1FMZU73K72ZC62206   

                     Description: Retired Village Engineer Vehicle 

 
 

 
 
 
 
 
 
 
 
 



Unit #: 86          
Year: 2011 
Make:  Dodge  
Model: Charger  
ID/VIN: 2B3CL1CT6BH556717   

                     Description: Retired Squad car 

 
 
 
 
 
 
 
 
Unit #: 5BS01          
Year: 2002 
Make:  Woods  
Model: BB700  
ID/VIN: 2070   

                     Description: Box scraper for 3-point hitch 

 
 

 
 



 
Unit #: 5RS01          
Year: 2002 
Make:  Woods  
Model:   
ID/VIN:    

                     Description: Rear drag scraper for 3-point hitch 

 

 
 
Unit #:521            
Year: 1998  
Make: International   
Model:  4900   
ID/VIN: 1HTSDAAR3XH651539   

                     Description:  Plow truck being replaced by New truck, that will be delivered in July. 

 
 
 
 



 
Unit #: 521SAL           
Year: 1998 
Make: Flink   
Model: Salt Spreader  
ID/VIN: 1763   

                     Description: Tailgate salt spreader will be auctioned with truck 521 

 
 

 
Unit #: 623SPL          
Year: 2005 
Make:  Hi-Way  
Model: RPE1136  
ID/VIN: 217479   

                     Description: Snow Plow will be auctioned with truck 521 

 
 
 
 
Unit #: 521CAL          
Year: 2000 
Make:  Bonnell  
Model: 100gal Tank  
ID/VIN:    

                     Description: 100-gallon pre-wet system will be auctioned with truck 521. 

 
 



 
Unit #: 524          
Year: 1995 
Make:  International  
Model: 4900  
ID/VIN:  1HTSDAAR1TH320369   

                     Description: Plow truck being replaced by new truck. 

 
 
Unit #: 524SAL          
Year: 2011  
Make: Flink   
Model: Salt Spreader  
ID/VIN: T12DDCHL   

                     Description: Salt spreader will be auctioned with truck 524 

 
 
 
 

 
 
 
 
 



Unit #: 500SP-1          
Year: 1999 
Make:  Flink  
Model: Snow Plow  
ID/VIN: 10PA38-APW   

                     Description: Snow Plow will be auctioned with truck 524 

 
 



 
 
 
 
 

 
VILLAGE OF ALGONQUIN 

PUBLIC WORKS DEPARTMENT 
 

– M E M O R A N D U M – 
 
DATE: 7/2/2021 
TO:  Robert Mitchard Public Works Director   
   
FROM: Michael Reif Internal Services Supervisor  
 
SUBJECT:   Historic Village Hall Roof 
 
 

  It was determined the roof and gutters at HVH (Historic Village Hall) are in need of 
replacement.  The roof was last replaced in 1998.  The Village board approved $100,000 budget 
for this project in the 21-22 budget. 

  I received three proposals for the project from roofing companies the Village has used in 
the past. All three companies delivered quality service on past projects. (All three proposals are 
attached.) 

  The low bidder for this work was provided by Weatherguard roofing. The base price of 
$69,980 excluding any plywood that would need replacement. 

  They are scheduling their work at least four weeks out. I would schedule the work so we 
would disrupt the downtown area as little as possible. 

  Therefore, I recommend we award the work to Weatherguard roofing out of Elgin, Illinois 
in the Sum of $69,980.  

 
 
 

 



 

 

Pride, Service, and Safety Produces Quality 

PROJECT PROPOSAL 
 

        
 

July 1
s
, 2021 

Project Name: Algonquin Historic Village Hall 

Project Address: Algonquin, IL 
 

 

The following is the scope of work which Weatherguard Roofing Company will perform.  Weatherguard Roofing Company agrees 

to furnish all labor, materials, and expenses necessary to perform the specified scope as listed below. Exclusions listed below.  

 

Scope of work: SHINGLE ROOF REPLACEMENT - Approximately 6,250sf 

 Tear off and dispose of the existing shingle roof. 

 Over the wood decking install synthetic roof felt. 

 Install ice and water shield protection at all eaves and in all valleys. 

 Install Certainteed Landmark Architectural shingles.  

 Install Certainteed 12” filtered plastic ridge venting. Cover with matching ridge shingles. 

 Install all required manufacture’s accessories to provide a water tight roof  

 Provide and instll new roof vents and new vent pipe flashings. 

 Shingles come with a 40-year commercial building warranty. 

 

Scope of Work: SHEET METAL 

We will furnish and install the following using .032 prefinished & .019 (WHITE) aluminum from Alcoa: 

 350 lf of .032 prefinished (White) aluminum 6” “K” style gutter with drip edge. (Detail NONE) 

 140 lf of .019 prefinished (White) aluminum 3” x 4” downspout with elbows. (Detail NONE) 

 30 lf of .032 prefinished (Standard color) aluminum base flashing at roof to brick wall transitions with surface mounted 

counter flashing. (Detail NONE) 

 40 lf of .032 prefinished (Standard color) aluminum surface mounted counter flashing at  roof to brick wall transitions over 

tins. (Detail NONE) 
 

The above roofing and sheet metal work can be completed for $69,980.00 (Taxes Excluded) 

 

Unit Pricing - Cost to replace a 4’x8’ sheet of plywood at locations that deteriorated plywood decking is found. 

$175.00 per sheet of plywood (Includes material and labor) 

 

Exclusions & Clarifications:  

   We exclude custom color sheet metal. 

   We are a member of Roofers Local #11 union and hold a State of IL Unlimited roofing license.  

   Bid is valid for 30 days.   

   Exclude carpentry (wood blocking), mechanical, masonry, painting, plumbing, and electrical unless noted in scope above. 

   Owner to provide clear access to the site throughout the duration of project. 

   All work to be performed in compliance with OSHA to assure a safe work place. 

 

 

 

Payment Requirements: One third of the contract amount is due at the start of project with the remaining amount due within 30 

days of final completion of the project.  

 

By signing below you are agreeing to the pay the proposed amount and you are authorizing us to proceed with the production of 

the approved scope listed above. This will also act as a binding contract for the above listed work. Ordering of material and 

production of the work will not start until this proposal is approved.     

   

      X            Date: 

 

Thank you for the bid opportunity,                             Signature of an authorized representative from contracting company.                         

Sam Newman      

Project Manager/Estimator     

Email: sam@weatherguardroofing.net                         Company Name:___________________________________            

Weatherguard Roofing Company 







 

1-800-221-ROOF 
1(800).221.7663 

NIR Corp Headquarters 
11317 Smith Drive 
Huntley, IL 60142 www.nir.com 

NIR SHINGLE REROOF PROPOSAL 

Village of Algonquin 

 
ALGONQUIN, IL 

As prepared for you by:  

Gregg Shamhart, Vice President & Territory Manager 



Village of Algonquin 

Mike Reif 

110 Meyer Drive 

Algonquin, IL  
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6/23/21 
 
Village of Algonquin 
Mike Reif 
110 Meyer Drive 
Algonquin, IL 60102 
 

MAKE YOUR REROOF DECISION EASY BY CHOOSING NIR. 

Dear Mike, 

I want you to enjoy the peace of mind that comes with choosing NIR Roof Care. Sign this proposal and you’ll get a new 

roof that will last for decades and the backing of the best roofing company in America. 

Let’s face it, when you make the decision to purchase a new roof, you have to choose wisely. Searching for reroof bids 

and researching companies takes a lot of time and effort. It’s hard to know which company you should choose. Even 

though the roofing materials are basically the same, the quality of a roof installation can differ drastically. On average 

most roofs can last up to 30 years, but if your roof isn’t properly installed your roof will constantly leak causing expensive 

water damage and ultimately require a replacement in 15 to 20 years. In the long run, it will cost you more money and 

cause more stress to go with a cheap roofing company over a trustworthy company like NIR. In the end you get what you 

pay for. 

NIR Roof Care has been roofing commercial buildings for over 40 years. We have installed roofs for many high-profile 

companies including Sears (38 different roof levels), K-Mart (86 acres of roof), Motorola, and Nestle (750,000sf). Our 

customer service, quality of work, and attention to detail has not gone unnoticed. NIR has received many prestigious 

awards such as the Turner Construction “Outstanding Performance Award for Safety” and 14 Master Contractor 

awards. How could you expect anything less for your roof installation? 

Your building needs a working roof in order to operate, but it doesn’t have to be a stressful experience. Why not treat 

yourself to a little comfort with a worry-free roof from NIR? We will guide you seamlessly through every step of your 

roof installation. Before the project even begins, we will sit down with you and discuss all the fine details of the roof 

installation. NIR Roof Care will send you daily progress reports allowing you to easily track your project. We also 

encourage you to visit the site and see the work in person. We want to make sure you are happy with our work and 

you know what’s happening every step of the way.   

NIR’s work doesn’t stop when the roof is complete, you will get ongoing roof maintenance to ensure your new roof 

will last as long as possible. NIR is there for you before, during and after the roofing process, making sure you are 

satisfied with your purchase. Our quality craftmanship and a dedication to excellence ensures you will maximize 

your return on investment. No other company can offer you so much peace of mind for the price we charge. 

Experience the NIR difference for yourself and see how easy a roof installation can be. 

Thank you for considering NIR for one of your most valuable assets. As it has been proven time and time again, 

teaming up with NIR is the right decision. Please call us at (847) 669-3444 if you have any questions. 

Sincerely, 

 

Timothy K. Lynn 

Founder, President & CEO 



Village of Algonquin 

Mike Reif 

110 Meyer Drive 

Algonquin, IL  
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NIR Roof System Proposal 
A NIR Shingle ReRoof Specifications / Scope of Work for 
 

2 S. Main Street Building  
June 23, 2021 

 

This proposal is to install the roof  at 2 S. Main St. in Algonquin. with a 60MIL white TPO roof 

membrane. Enclosed you will find industry recognized details as to provide you with the 

highest degree of assurance that your project has been well thought out prior to job start. This 

type of preparation will result in a quality installation that will yield many years of 

outstanding service, guaranteed. 

I LABOR 
 

A. All workers involved in the completion of the roof system will be highly skilled and 
trained roofers by the roof system manufacturer technical representative. 

 

II USE OF PREMISES 
A. The use of premises will be limited to the work areas indicated. 
B. Roof construction operations will be confined to the roof area involved and ground 

access for equipment and workers. 
C. Keep all driveways and entrances clear and available for normal use. 
D. No areas will be used for parking or storage of materials unless otherwise 

designated by the building's owner or general contractor. 
E. Any damage caused by the installation operations will be repaired depending on any 

unforeseen conditions. 
F. The building and its occupants will be protected during the construction. 
 

III SAFETY 
A. During all phases of construction, all applicable OSHA standards will be fully 

complied with. 
B. Material Safety Data Sheets will be available on the job site at all times.  
C. Appropriate fire suppression equipment will be on the job site at all times. 
D. Provide temporary barricades to ensure safe passage for pedestrians around ground 

level equipment, materials, and dumpsters. 
E. All flammable materials will be stored away from spark and open flames and 

Personal Protective Equipment will be worn when needed.  
 
 

IV DEBRIS REMOVAL 
A. Conduct debris removal operations with minimal interference to streets, sidewalks, 

and adjacent facilities. 
B. A chute, hoist, or other apparatus will be utilized to remove debris from the elevated 

roof sections in a controlled manner. 
C. During the debris removal process, should any adjacent improvements be 

contaminated with dust, dirt, or debris, they will be cleaned to return said 
improvements to a pre-construction condition. 

D. Maintain good housekeeping practices during all phases of construction. 
E. Promptly dispose of all debris. Do not allow debris to accumulate on site. 



Village of Algonquin 

Mike Reif 

110 Meyer Drive 

Algonquin, IL  
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F. Debris will be hauled away by a licensed special waste contractor, to be legally 
disposed of, recycling whenever possible.  

 
  

V OPERATIONS 
A. All shingle debris to be picked up each day so it is not on the ground 

overnight. 
B. The roof will be maintained watertight during the course of the completion of 

the roof replacement. 
C. Material and equipment will be spaced on the roof as to not overload the roof 

deck and support structure. 
D. All work will be temporarily halted if any concealed or unusual conditions are 

discovered. 
E. The owner's representative will be contacted in writing for correction at the 

owner's expense. (Example: Rotting plywood needing to be changed.) 

 

VI           SPECIFIC SCOPE OF WORK - OVERLAY 
1. Remove one layer of shingles and felt underlayment down to wood deck. 
2. Replace any damaged plywood decking at a cost of $8.00 per square foot. 
3. Install two rows (6’) of ice and water shield at all gutter edges. 
4. Install ice and water shield 3’ wide in all roof valleys. 
5. Install felt underlayment over remaining wood deck. 
6. Install aluminum drip edge along any gable ends. 
7. Install CertainTeed Landmark 40-year architectural shingles fastened per 

manufacturers specs. 
8. Provide and install new roof vents. 
9. Provide and install new lead soil stack flashings. 
10. Provide and install new aluminum counter flashing where required. 
11. Provide and install new 6” aluminum gutters and oversized downspouts. 

 

XI WARRANTY 
A. Upon completion of your roof system, your LIMITED LIFETIME 

MANUFACTURERS MATERIAL And 3 YEAR NIR LABOR WARRANTY will 
be issued. 

 

PROJECT NOTES 
1. Building permits are required for roofing projects in some areas.  The general contractor is 

responsible for obtaining all applicable permits.  However, NIR can obtain permits, if requested 
in writing, at the general contractor’s expense. 

2. While NIR has made every reasonable effort to determine existing conditions, NIR cannot be 
responsible for unforeseen conditions encountered during the roof process including, but not 
limited to, structural deck repair, carpentry other than outlined above, damaged drain 
components, skylights damaged by others during roof installation process, electrical work 
and/or conduit hidden within roof system, and conditions deemed unacceptable to the roof 
system manufacturer related to the structure.  

3. NIR agrees to work in cooperation with your HVAC contractor to assure all rooftop equipment is 
installed in compliance with roof system specifications and good roofing practices. NIR will 
report to owner any deficiencies. 

4. Any and all work not mentioned above. 



Village of Algonquin 
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5. Warranty provided by the manufacturer does require ongoing maintenance of the roof system in 
order to maintain its validity. NIR’s Roof Care Plans will meet/exceed the basic requirements of 
the warranty provided.  

 
 
Materials and products to be used and installed in the construction of this project may 
become unavailable, delayed in shipment, and/or subject to price increases due to 
circumstances beyond the control of the contractor, including the COVID-19 pandemic. If a 
specified product is unavailable or shipment is delayed, contractor shall provide written 
notice to the customer and shall be afforded additional time and substitute products may be 
considered. If there is an increase in the price of materials, equipment, or products between 
the date of this Agreement and the time when the project is ready for the installation of the 
affected material, the contract sum shall be increased to reflect the additional cost to obtain 
the materials, provided that the contractor gives the customer written notice.  Despite 
unprecedented challenges and unforeseeable obstacles which the future may bring, we 
remain committed to provide you with the highest level of service. To do so, we humbly 
request your support and flexibility as we continue to navigate the current crises. 

  



Village of Algonquin 
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CONTRACT AGREEMENT 
LABOR AND MATERIALS 
 

This agreement made this day of June 23, 2021 by and between NIR Roof Care. hereinafter called the 

Contractor and Village of Algonquin hereinafter called the Customer to perform the roofing work per 

attached scope of work as follows: 

Project: Customer: 

2 S. Main Street Building 
Algonquin, IL 
 

Village of Algonquin 
110 Meyer Drive 
Algonquin, IL 60102 
Attn:  Mike Reif 

 

  

Contract Price:          

 

❑ Option #1  Per enclosed scope of work……............………. $107,295.00 
Price includes your first year of your NIR Roof Care Plan services with Monthly intervals.  Future years 
will be billed at $11,400.00 annually.   

 

PAYMENT TERMS: 
50% DOWN PAYMENT- 40% UPON 50% CONTRACT COMPLETION - 10% UPON COMPLETION. 
 
Due to high volatility in material prices, the price(s) stated in this proposal is/are valid only for contracts 
accepted, executed and when a down payment received within 15 days of the date of this proposal.  
 

IN WITNESS THEREOF, the parties hereto have executed this Agreement under seal, the day and year 

first above written. 

AUTHORIZATION: 

 

 

 

 

Timothy K. Lynn 
Founder, President & CEO 

Date 

 

 

 

 

 

Village of Algonquin Representative Printed Name 

 
 

Date 
 



 
 
 
 
 
 

VILLAGE OF ALGONQUIN 
PUBLIC WORKS DEPARTMENT 

 
– M E M O R A N D U M – 

 
DATE:  July 7, 2021 
 
TO:  Tim Schloneger, Village Manager 
   
FROM:  Robert Mitchard, Public Works Director  
 
SUBJECT: Master Plan Development  – Towne Park 
 
 
Attached you will find a proposal from Hitchcock Design Group for development of the 
Towne Park Master Plan in the amount of $54,300.00.  The concept plan services for this 
project were passed as part of the 2021–2022 FY budget in account 06900300-42232, Park 
Improvement Fund, in the amount of $70,000.00.  This park is one of the very impactful 
pieces of the redevelopment program for downtown. The concept plan will devise what 
elements will be included in a redevelopment, and what the costs will be for full design and 
construction. These costs may then be included in future budget proposals and grant 
applications. 
 
Hitchcock Design Group just completed the Village’s Parks & Recreation Mater Plan.  
Therefore, they are knowledgeable with this site and its integration into the larger 
community and surrounding amenities. Staff felt it was easy to work with them and that 
they produced a superior product with the final version of the Master Plan.   
 
Thus, it is our recommendation that the Committee of the Whole take action to move this 
matter forward to the Village Board for approval of the development of the Towne Park 
Master Plan with Hitchcock Design Group in the amount of $54,300.00. 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 
 
 
 

June 10, 2021 
 
 
 
Robert Mitchard 
Public Works Director 
Village of Algonquin 
2200 Harnish Drive 
Algonquin, Illinois 60102 
 
 
RE: Towne Park Master Plan 
 
Dear Robert, 
 
Thank you for the opportunity to provide you with a proposal for your Towne Park Master Plan 
Project.  We are ready to assist you with this important planning initiative and also help you be 
positioned for an IDNR OSLAD grant when the next grant cycle becomes available. 
 
PROJECT UNDERSTANDING 
We understand this is a priority initiative of your Park and Recreation Comprehensive Master Plan and 
the timing is right to proceed with planning.  This site has important programming and community 
event objectives that will need to be taken into consideration during the process. In addition to 
meeting Comprehensive Master Plan objectives, resident input will also be a key instrument to ensure 
that park improvements meet the needs of the community and represents their support for potential 
grant funding.  
 
SCOPE OF SERVICES 
We will begin the Program and Analysis Phase with a kick-off meeting and site visit with you, followed 
by an initial public input meeting.  Durning this phase our team will also prepare a topographic 
survey for the project site. A written summary of prioritized comments received will be prepared and 
used as the foundation for design. Other key planning documents will be reviewed and summarized 
to identify key design program criteria inlcuding understanding wetland, floodplain, and floodway 
implications. 
 
We will then begin work on the Concept Plan, working with you to develop preliminary design 
options and eventually one preferred approach. We will also gather further community input at a 
second public meeting.  Once a preferred design approach is determined and community input is 
completed, we will finalize the plan, cost-estimate, and other deliverables into a Master Plan 
document. 
 
When the OSLAD grant program is reopened and if the Village is interested in submitting an 
application at that time, we will assist you with preparing the grant application along with sumittal to 
the IDNR.  
 
Please see the Scope of Services for our step-by-step approach. 
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PROFESSIONAL FEES 
Based on the Scope of Services, the fees to complete the work as outlined are as follows: 
 

Preliminary Design Services: 
Program and Analysis Phase: $9,800 
Schematic Design Phase: $24,200 
Master Plan Phase: $5,800 
 Total:   $39,800 

 
 Other Services 

Topograpic survey: $7,500 
Grant Application Phase: $6,500 
 

 
Reimbursable expenses (printing, mileage, and courier) will be invoiced in addition to the 
professional service fees. We recommend setting aside $500 for these expenses. 
 
PROJECT TEAM 
I will be the Principal in Charge and other members of our Recreation Studio will assist as needed to 
advance the work according to schedule.  Christopher Burke Enineering will be included on our team 
to provide topographic surveying and prelminary engineering. 
 
If you find this proposal acceptable, we will forward our standard contract for your review and 
signature.  
 
Thank you for the opportunity to continue working with you and the Village of Algonquin.  If you 
have any questions or wish to discuss this proposal further, please do not hesitate to call. 
 
 
Sincerely, 
Hitchcock Design Group 
 

 
Steve Konters 
Senior Principal 
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Scope of Services 
 
Towne Park Master Plan 
 
PRELIMINARY DESIGN SERVICES 
The goal for this part of the agreement is to finalize the program and reach consensus on a 
preliminary design approach for the proposed capital improvements. 
 
A. Program and Analysis Phase 
Process:  Specifically, the Hitchcock Design Group team will: 

1. [Meeting #1: Staff] Conduct a Kick-off and Programming Workshop with Village 
representatives and the other project team members confirming: 
a. Project area ownership and access 
b. Goals and objectives 
c. Project team structure and responsibilities 
d. Regulatory and jurisdictional interests 
e. Available data and data gathering needs 
f. Budgeted costs 
g. Tentative schedule 

 
2. Identify Potential Jurisdictional Interests by reviewing available site data, discussing 

with the team and appropriate Village departments, and prepare a written summary of 
potential jurisdictional agencies and requirements including: 
a. Village of Algonquin 
b. McHenry County SWCD 
c. Illinois Department of Natural Resources for work within floodplain and floodway 
d. US Army Corps of Engineers for work along waters of the US and potential wetland 

impacts 
 

3. Collect Data for the project area and the immediate surroundings including: 
a. Local ordinances and development standards 
b. Environmental reports 
c. Geo-technical reports 
d. Topographic surveys 
e. Aerial photography 
f. Boundaries, property ownership and easements 
g. National wetland inventory map and waters of the United States 
h. Flood Insurance Rate Map information (ponds and streams) 
i. Zoning and land-use information 

 
4. Walk the Site with the project team and Photograph the Project Area and immediate 

surroundings to identify readily apparent physical conditions and patterns of use. 
 

5. (OPTIONAL SERVICE) Prepare a Wetland Delineation and request a jurisdictional 
determination using USACE Wetland Delineation Manual methodology and to prepare 
a natural-systems report. 

 
6. Provide a Boundary and Topographic Survey establishing horizontal and vertical 

ground control and locating natural features and manmade improvements including: 
a. Property lines and easements 
b. Benchmarks visible from project 
c. Contours at one foot intervals 
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d. Normal water level, at time of survey, including: 
i. Top and bottom of bank 
ii. 10-year and 100-year floodplain and floodway 

e. Tagged and numbered trees, 4” caliper and larger 
f. Aboveground and underground water, storm and sanitary utilities including size, 

type, structures, grates and inverts (based on available utility atlases) 
g. Aboveground and underground power and communication utilities 
h. Buildings and other structures 
i. Curbs, walks, roadways, drives, lights, signals and fencing 
j. Wetland delineation flags 

 
7. Prepare Base Maps at Appropriate Scales using the inventoried data and the 

boundary and topographic survey. 
 

8. [Community Engagement Event #1] Prepare for and Conduct the First of Two 
Community Input Meetings in a facility designated by you, to gather input from 
attendees regarding the preferences, concerns, and ideas that the community or 
stakeholders would like to have considered for the project and record input. It is 
recommended the Village advertises the Community Meetings in the local paper and 
retains a copy for potential grant application submittals. 

 
9. Prepare a written Project Program  that includes: 

a. Administrative considerations (approvals, process) 
b. Project design program 
c. Jurisdictional factors 
d. Budget information 
e. Project Schedule 
f. Running list of project issues and action items 

 
10. Review the Program and Analysis by forwarding the written Project Program and 

discussing with Village representatives and other project team members via conference 
call. 

 
B. Schematic Design Phase 
Process:  Following your approval of the Program and Analysis Phase, the Hitchcock Design 
Group team will: 

1. Prepare Schematic Design Alternatives illustrating site geometry and the scale, type 
and organization of the project elements including: 
a. Vehicular and pedestrian circulation features 
b. Site improvements including: 

i. Playground replacement 
ii. Event lawn, stage, and bandshell 
iii. Ballfield improvements 
iv. Regional trail connectivity 
v. Riverfront access and overlooks 

c. Landscape improvements 
 

2. Prepare Preliminary Engineering Recommendations including: 
a. Preliminary grading and drainage 
b. Potential storm, sanitary, and water utility service needs 
c. Site lighting features 
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3. Prepare the Schematic Design Documents including: 

a. Plan view drawings at an appropriate scale 
b. Cross sections, elevations and enlarged plan view drawings 
c. Perspective character sketches 
d. Representative photographs from other projects 

 
4. Prepare a preliminary Construction Cost Opinion using recognized systems and unit 

costs in the Construction Specification Institute format. 
 

5. [Meetings #2 & #3: Staff] Review the Schematic Design Documents with you at 50% 
(alternatives) and 100% completion milestones (preferred strategy). Prepare written 
summaries of discussions and update the Project Program following each meeting. 

 
6. [Meeting #1: Board] Present the Schematic Design documents to elected officials for 

input and approval. 
 

7. [Community Engagement Event #2] In a facility designated by you, prepare for, and 
conduct the Design Input Meeting to gather input from attendees that are invited by 
you. The purpose of this meeting will be to solicit thoughts, ideas, and concerns about 
the design from the attendees and to carefully record public input. It is recommended 
the Village advertises the Community Meetings in the local paper and retains a copy for 
potential grant application submittals 

 
8. Summarize the Meeting by creating the Design Input Meeting Report, which includes 

raw data, attendee list and conclusions. 
 
C. Master Plan Phase 
Process:  Following your approval of the Schematic Design Phase, the Hitchcock Design Group 
team will: 

1. Prepare Draft Master Plan by incorporating all comments received and your final 
direction on preferences, illustrating site geometry and the scale, type, and 
organization of the project elements. 

 
2. Prepare the final Master Plan Documents including: 

a. Color rendered drawing  
b. Character images 
c. Cost opinion and potential phasing strategy 
d. Community input summaries 
e. Final written project program  

 
3. [Meetings #4: Staff] Review the draft Master Plan documents with you for final 

comment and approval. 
 

4. [Meeting #2: Board] Present the Final Master Plan to elected officials for approval and 
adoption. 
 

5. Make minor revisions to Master Plan Documents and forward final digital files to you for 
your use. 
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D. (OPTIONAL SERVICE) Grant Preparation Phase: Illinois Department of Natural 

Resources Open Space Land Acquisition and Development Grant (IDNR OSLAD) 
Process:  Following your approval of the Master Plan Phase, the Hitchcock Design Group team 
will: 

1. [Meeting #1: Staff] Meet with you to make preliminary design decisions required by 
the grant process including: equipment selection, general material choices, etc. 

 
2. Prepare a Facility Needs Analysis Worksheet based on IDNR criteria for grant 

award to confirm that the project direction complies with typical Grant Administrator 
objectives. 

 
3. Obtain and Prepare the Required Documents for an IDNR OSLAD grant submittal 

package including: application forms, plan graphics, cost opinions, etc. 
 

4. Conduct a Phone Conference with your IDNR Grant Administrator to review the 
project. 

 
5. [Meeting #2: Staff] Meet with you to review the draft application and obtain signatures. 

 
6. Deliver the OSLAD Grant Application prior to the required submittal deadline of July 

1st. 
 

7. Answer Incidental Questions posed by the IDNR Grant Administrator.  Respond to 
deficiency review letter if needed. 

 
8. [Meeting #3: Staff / IDNR] Meet with IDNR on site to review and discuss the project. 

 
9. Prepare Two (2)-Sided Presentation Board for your use in Springfield IDNR 

presentation including: 
a. Plan view rendering of the Master Plan 
b. Context map showing the projects location within your boundary 
c. Speaking points 

 
ADDITIONAL SERVICES 
We may provide additional services, at your approval that are not included in the Basic 
Services, such as: 

1. Revisions to previously-completed and approved phases of the Basic Services 
2. The services of additional consultants not specified in the proposal documents 
3. Meetings with you or presentations to other parties not specified in the Basic Services 
4. Detailed quantity estimates and construction cost opinions using data or formats other 

than our own 
5. Detailed written summaries of our work or our recommendations 
6. Services rendered after the time limitations set forth in this contract 
7. Services required due to the discovery of concealed conditions, actions of others, or 

other circumstances beyond our control 
8. Services required to restart the project if you suspend our work at your convenience for 

more than 90 days during the performance of our services 
9. Preparation of segregated or multiple contract bid sets or more than one Owner / 

Contractor agreement 
10. Services rendered after Final Acceptance of the Contractor’s work or services rendered 

more than 60 days after Substantial Completion of the Contractor’s work 
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AUTHORIZATION 
Services or meetings not specified in this scope of services will be considered additional 
services. If circumstances arise during our performance of the outlined services that we believe 
require additional services, we will promptly notify you about the nature, extent and probable 
additional cost of the additional services, and perform only such additional services following 
your written authorization. 
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-MEMORANDUM- 
 

 
 
 

DATE:  June 16, 2021 

TO:  Tim Schloneger, Village Manager 

FROM: John A. Bucci, Chief of Police 

SUBJECT: Resolution for Road Closure: Founders Days 

 
 
Attached is the Resolution for Road Closure required by the State of Illinois in order to close a section of IL 
Route 62 for the Founders Parade on Saturday, July 24, 2021. This resolution, after it has been passed by the 
Board, signed by the Village President and attested to by the Village Clerk is returned to the Police 
Department. We will forward it to the Illinois Department of Transportation to obtain their written permission 
for this road closure.  

 

Village of Algonquin 
Police Department 



2021 – R –       
 

A RESOLUTION REQUESTING 
PERMISSION FOR TEMPORARY LANE REDUCTION OF A STATE HIGHWAY 

 
 

 WHEREAS, the VILLAGE OF ALGONQUIN permits a Founders’ Day Parade in the Village of 
Algonquin, and 
 
 WHEREAS, the Parade will require the temporary closure of the eastbound lanes of traffic on IL 
Route 62 in the Village of Algonquin, and 
 
 WHEREAS, Section 4-408 of the Illinois Highway Code authorizes the Illinois Department of 
Transportation (“Department”) to issue permits to local authorities to temporarily close portions of State 
Highways for public purposes; 
 
 NOW THEREFORE, BE IT RESOLVED by the President and Board of Trustees of the Village 
of Algonquin, that permission to close the eastbound lanes of traffic on Illinois Route 62 from Longwood 
Drive to Main Street with traffic on Illinois Route 62 reduced to one way in each direction using the 
westbound lanes of traffic from 10:00 a.m. to 2:00 p.m. on Saturday, July 24, 2021, be requested of the 
Department. 
 
 BE IT FURTHER RESOLVED, that if such permission is granted by the Department, the Village 
of Algonquin assumes full responsibility for the direction, protection and regulation of the traffic during 
the time the detour is in effect, and all liabilities for damages of any kind occasioned by the closing of the 
State Highway.  And it is further agreed that the efficient all-weather detours will be maintained to the 
satisfaction of the Department and conspicuously marked for the benefit of traffic diverted. 
 
(Detour markings will conform to the requirements of the Manual of Uniform Traffic Control Devices.) 
 
 BE IT FURTHER RESOLVED, that a copy of this Resolution be forwarded to the Illinois 
Department of Transportation to serve as a formal request for the permission sought in this Resolution. 
 
Dated this __________ day of _______________ 2021. 
 
 
 
 
(Seal) 
 
 
 
Attest:       Approved: 
 
 
 
 
_________________________________________ ______________________________________ 
Village Clerk      Village President 
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